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IN THE UNITED STATES DISTRICT COURT

NORTHERN AND SOUTHERN DISTRICTS OF [OWA

IN THE MATTER OF
THE LOCAI. RULES OF COURT ORDER

Bor cause, 1L 1s

ORDEBRED (hat the attached 1ules are the Local Rules of the Northern and Southern
Districia ol lows effective Jannary 1, 2003.

Ml oot

MARK W, BENNETT, Chief Judge

United States Thstrict Contt
Southemn District of [owa MNorthem Dhistrict of Tovra
Itot 0 ot
ROBERT W_PRATT, Judge LEINTY READE, Fud
Uniled States Distrier Cowtt United States District Court
Southern Diatrict of lewa Northern District of Towa

Somthern Mastrict of Iowa
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CIVIL RULES

LR 1.1 GENERAL PROVISIONS, EFFECTIVE DATE; SCOPE

a. Citation Form. Thelocd civil rulesareto becitedas“LR___.” Thelocd

civil and crimind rules are collectively referred to herein asthe “rules’ or the
“Locd Rules”

b. Effective Date. Theserules, as amended, take effect on January 1, 2003.

C. Scope. Except as otherwise provided or where the context so indicates, the
locd civil rulesgovern dl civil and crimind proceedings in the Northern and Southern
Didricts of lowa, insofar as they are not inconsstent with any dtatute or law of the United
States, any rule or order of the Supreme Court of the United States having the force of law,
orinacrimind case, any express provision of aloca crimind rule,

d. Modification of L ocal Rulesby Presiding Judge. The Locd Rulesare
subject to modification in any case a the discretion of the presiding judge.

e. Relationship to Prior Rules; Actions Pending on Effective Date. These
Loca Rules supersede dl previous rules promulgated by the Northern and Southern
Digricts of lowa, and govern al proceedings brought in the Northern and Southern
Didricts of lowa after the effective date. They aso gpply to dl proceedings pending on the
effective date, except to the extent that, in the opinion of the court, the application of these
Loca Rulesto such a proceeding would not be practicable or would work an injustice, in
which event the court may grant appropriate relief.

f. Sanctions. A falureto comply with the Loca Rules may be sanctioned by
the court in any appropriate manner. Sanctions may include, but are not limited to, the
excluson of evidence, the prevention of witnesses from testifying, the striking of pleadings
or other papers, the denia of ora argument, and the imposition of attorney fees and costs.

0. Court; Federal Judge; Magistrate Judge; Presiding Judge; State or
L ocal Judicial Officer.

1. Court. Theterm “court,” as used in the Locd Rules, means afedera
judge performing functions authorized by law.

2. Federal Judge. Theterm “federd judge,” asused in the Loca Rules,
means a United States digtrict court judge; a United States magistrate judge; any
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justice or judge of the United States asthose terms are defined in 28 U.S.C. §451;
ajudge confirmed by the United States Senate and empowered by statute in any
commonwedlth, territory, or possession to perform afunction to which a particular
Loca Rule rdlates; and, to the extent the Local Rules are adopted aslocal
bankruptcy rules, a United States bankruptcy judge.

3. Presiding Judge. Theterm “presiding judge,” asused inthe Locd
Rules, means afederd judge performing functions authorized by law in a matter
assigned to that judge.

4, State or Local Judicial Officer. Theterm “gate or locd judicid
officer,” asused in the Loca Rules, means a state or local officer authorized to act
under 18 U.S.C. 8 3041.

h. Authority. When the Locd Rules authorize a magidtrate judge to act, any
other federa judge aso may act.

i Web Addresses. Forms, procedures, and additiona information about the
courts and their federa judges may be found at the following web addresses.
www.iand.uscourts.gov for the Northern Didtrict, and www.iasd.uscourts.gov for the
Southern Didrict.

J- Court Days. When aperiod of time prescribed in or dlowed by aLocd Rule
isspecified as”__ court days,” the period is calculated without counting Saturdays,
Sundays, or legd holidays.

k. Public Records. All filingswith the Clerk of Court’s Office are public
records and are available for public ingpection unless otherwise ordered by the court or
provided by aLocd Rule or a satute of the United States. Materials may be filed under
sed with the Clerk of Court, but only in accordance with the procedures prescribed in
LR5.1(e).
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LR 3.1 SUMMONSESAND COMPLAINTS

a. WhereFiled. (See 28 U.S.C. 8§95 for alist of counties within each
divison.)

1. Northern District.

A. Cedar Repids Divison and Eastern Division civil cases
ordinarily should be filed with the Clerk of Court in Cedar Rapids, but in an
emergency may befiled in Soux City;

B. Western Divison and Centrd Division civil cases ordinarily
should be filed with the Clerk of Court in Sioux City, but in an emergency
may befiled in Cedar Rapids.

2. Southern Didtrict.

A. Centrd Divison, Southern Division, and Ottumwa Divison
civil cases ordinarily should be filed with the Clerk of Court in Des Moines,
but in an emergency may befiled in Davenport or Council BIuffs;

B. Eagtern Divison and Davenport Divison civil cases ordinarily
should be filed with the Clerk of Court in Davenport, but in an emergency
may befiled in Des Moines or Council Bluffs;

C. Western Divison civil cases ordinarily should be filed with the
Clerk of Court in Council Bluffs, but in an emergency may be filed in Des
Moines or Davenport.

b. Summons. The plaintiff must prepare sufficient copies of the summonsto
serve each defendant, and then deliver the summonses to the Clerk of Court to be signed
and seded.

C. Complaint. The caption of the complaint must show the district and divison
in which the caseisfiled. The plaintiff must supply the Clerk of Court with the number of
copies of the complaint required by LR 10.1(e) and the proper filing fee.

d. Filing Fee. Thefeesfor filing civil actions are prescribed in
28 U.S.C. §1914(a).
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e. Civil Cover Sheet. The plaintiff must supply the Clerk of Court with an
origina and one copy of a properly completed civil cover sheet. The plaintiff must Satein
the civil cover sheet the monetary demand, if any, and the correct cause of action code. (A
listing of the cause of action codes may be obtained from the Clerk of Court’s Office or on
the courts web dtes a the addressesgiven in LR 1.1(i).) The plaintiff must identify, in the
civil cover shedt, dl related cases of which the plaintiff or the plaintiff’s counsd isaware
that either are pending in any lowa state or federa court or were concluded in any lowa
dtate or federal court within the preceding year. (A case may be assgned to afederd judge
who handled ardated federd case) The plaintiff aso must identify, in the civil cover
sheet, dl pending bankruptcy proceedings of which the plaintiff or the plaintiff’s counsd is
aware that have been initiated by any party.

f. Pro Se Parties. Except in prisoner casesfiled under 28 U.S.C. § 1915 and
cases filed under 28 U.S.C. 88 2254 and 2255, the Clerk of Court will provide dl pro se
partiesin civil cases with a copy of these Loca Rules at the time the pro se party first
gppearsin an action. The most current version of these rules may be found on the courts
web Stes at the addresses given in LR 1.1(j).

Pro s parties are respong ble for informing the court of any changesin their
address, telephone number, facamile number, and e-mail address (if available).
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LR 3.2 STATEMENT OF INTEREST

a. Plaintiff’s Statement of Interest. Within 21 days after acivil complaint is
filed, each nongovernmenta plaintiff thet is not a natural person must file with the Clerk of
Court a statement containing the following:

1 The names of al associations, firms, partnerships, corporations, and
other artificid entitiesthat elther are rdated to the plaintiff as a parent, subsidiary,
or otherwise, or have adirect or indirect pecuniary interest in the plaintiff’'s
outcome in the case; and

2. With respect to each such entity, a description of its connection to or
interest in the litigation.

b. Defendant’s Statement of I nterest. Within 30 days after service of acivil
complaint on a nongovernmenta defendant that is not a natural person, such defendant must
filewith the Clerk of Court a statement containing the following:

1 The names of al associations, firms, partnerships, corporations, and
other artificia entities that either are related to the defendant as a parent, subsidiary,
or otherwise, or have adirect or indirect pecuniary interest in the defendant’s
outcome in the case; and

2. With respect to each such entity, a description of its connection to or
interest in the litigation.

C. Statement of Interest Forms. A statement of interest must be submitted on
aform supplied by the Clerk of Court. A copy of the statement of interest form is attached
to these rules as appendix A, and may be found on the courts web sites at the addresses
givenin LR 1.1(i). The statement of interest form is designed to enable the involved
federal judges to evauate possible bases for disqudification or recusa. Upon the request
of aparty and an order of the court, the party’ s satement of interest form may be filed
under sedl.

d. Changesin Statement of Interest. If theinformation provided by aparty in
agatement of interest form changes before the time has expired for filing a notice of
gppedl from the find judgment in the case, the party must, within 21 days after the date of
the change, file an amended statement of interest form reflecting al such changes.



January 1, 2003 edition

e. ConflictsList. After entering an gppearance in a pending civil action, the
atorneysfor the parties must determine promptly if the presiding judge hasfiled a
conflicts list with the Clerk of Court by doing one of the following:

1. I ngpecting the court’ s web site at the address given in LR 1.1(i); or
2. Inquiring of the Clerk of Court’s Office of the didrict.

If aconflictsligt for the presiding judge has been filed with the Clerk of Court, the
atorney must review the list and immediately notify the Clerk of Court if it appears the
presiding judge may have a conflict with any association, firm, partnership, corporation, or
other artificid entity either related to any party or having a pecuniary interest in the case.

f. Notification by Clerk of Court. After an action isfiled, the Clerk of Court
will notify the parties promptly of the requirements of thisrule, by providing a copy of the
rule and a statement of interest form to the plaintiff. The plaintiff must attach a copy of the
rule and the form to each service copy of the summons and complaint.

Any failure of the Clerk of Court or the plaintiff to provide a party with a copy of the
rule or the form does not excuse the party from compliance with the rule.
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LR 5.1 SERVICE, FILING OF PAPERS, AND PROOF OF SERVICE

a. Proof of Service and Filing. Unless some different method of proof is
prescribed in the Federa Rules of Civil or Crimina Procedure or by statute, proof of
service of al documents required or permitted to be served must be filed promptly in the
Clerk of Court’s Office, and in any event, must be filed before any action is to be taken by
the court or a party on any request made in the document. The proof must show thetime
and manner of service, and must include one of the following:

1. A written acknowledgment of service by the party served;

2. A certification of service by apro se party or by amember of the bar
of thiscourt or his or her employee;

3. A written declaration, subscribed under pendty of perjury pursuant to
28 U.S.C. § 1746, attesting to service by the person who served the papers, or

4, Some other proof of service satisfactory to the court.

Documents filed with the Clerk of Court ordinarily should be filed in the divison
where the case is pending, but in an emergency documents may befiled at a staffed office
of the Clerk of Court in another divison of the digtrict.

b. Papers That Do Not Appear to Bein Compliance with Rules of
Procedure. The Clerk of Court will accept materias submitted for filing that do not
appear to bein compliance with the Federal Rules of Civil or Crimina Procedure or with
the Locd Rules, but before filing the materids, the Clerk of Court will submit themto a
federa judge for review. Thefedera judge may order that the materials not be filed.

C. Facsmile Filing. No document may be sent to the court by facamile
transmission for filing unless express prior authorization has been obtained from a
representative of the Clerk of Court or from afedera judge. A request for such
authorization should be made only in an emergency Stuation.

Any document filed with the Clerk of Court by facamile transmisson must be
accompanied by afacamile cover page which includes the following:

1. The date of the transmisson;
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2. The name, facamile number, and telephone number of the person to
whom the document is being transmitted;

3. The name, facsamile number, and telephone number of the person
trangmitting the document;

4. The docket number and title of the case in which the document isto be
filed:

5. The name of the document;
6. The number of pages being tranamitted, including the cover page;

7. The name of the representative of the Clerk of Court or the federd
judge who authorized the facamile filing; and

8. The time and date the authorization was received.

After aparty files adocument by facsmile transmisson, the party must serve a copy
of the document on al other parties promptly, by facamile transmission, if possible, or if
not possible, by mail, and must mail or otherwise have ddivered to the Clerk of Court’s
Office the originad document and the number of copies required by LR 10.1(€).

d. Electronic Case Filesand Electronic Filing, Imaging, and Access. If
the Chief Judge of adigtrict authorizes the maintenance of eectronic civil casefilesand
eectronic filing, imaging, and accessto civil casefiles, then LR 5.3 will govern such files
and procedures. If the Chief Judge of a didtrict authorizes the maintenance of eectronic
crimina casefiles and dectronic filing, imaging, and access to crimind case files, then
LCrR 55.2 will govern such files and procedures.

e. Sealed Documents and Exhibits. A party seeking to file under sed a
pleading, motion, document, or exhibit first must file awritten request for leave to do so.
The pleading, motion, document, or exhibit thereafter may be filed under sedl only if the
court S0 orders. If the court enters an order permitting or directing the partiesto file
certain designated materids under sed, the parties thereafter mugt file dl such materids
under sed without filing a further request to do so.

A request for leave to file materids under sedl may be filed under sed ex parte and
without prior court order. The request must be ddlivered to the Clerk of Court in aseded
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envelope marked with the caption of the case and the notation, “FILED UNDER SEAL
PURSUANT TOLR5.1(e).”

Materids to be filed under sed must befiled in a sealed envel ope marked with the
caption of the case and the notation, “SEALED PURSUANT TO COURT ORDER
ENTERED [DATE].”

All materiasfiled in response to or in connection with other materias filed under
sed dso must be filed in a sealed envelope marked with the caption of the case and the
notation, “SEALED PURSUANT TO COURT ORDER ENTERED [DATE].”

Envelopes containing materids filed under seel may be opened only by the Clerk of
Court, deputy clerks, federd judges, and their staff members.

Thirty days after ajudgment has become fina (60 days if the United Statesisa
party), or, if an gpped from the judgment isfiled, 30 days after the issuance of the mandate
by the circuit court, sealed materids not claimed and withdrawn pursuant to LR 83.7(e)
may be unsealed by the Clerk of Court after the following occurs:

1. The Clerk of Court gives notice to the atorneys of record in the case
and to any pro se parties of the Clerk of Court' s intention to unsed the materids,
and

2. No response to the notice isfiled within 30 days after the notice has
been sent.

If atimely objection isfiled, the document or exhibit will be unsedled only upon an order
of the court.

A party intending to object to anotice of intention to unsed a document mus,
before filing the objection, confer with opposing counsd and any pro se parties and attempt
to reach an agreement on the disposition of the exhibit pursuant to LR 83.7(€) in lieu of the
unsedling of the exhibit. An objection to anotice of intention to unseal must contain a
statement describing the results of these efforts.

The proceduresin this section do not gpply to preindictment ex parte filings by the
government in criminal cases or to cases where other procedures are required by statute.
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LR 5.2 INITIAL DISCLOSURES, EXPERT DISCLOSURES,
AND DISCOVERY MATERIALSNOT FILED

The following documents must not be filed with the Clerk of Court unlessfiling is
required specifically by the Federa Rules of Civil Procedure, LR 37.1(b), LR 56.1, or an
order of the court:

a. Initid disclosures served under Federal Rule of Civil Procedure 26(a)(1);

b. Disclosures of expert testimony served under Federd Rule of Civil Proce-
dure 26(a)(2);

C. Depoditions,

d. Notices of depostion;

e. Interrogatories,

f. Notices of service of interrogatories,

0. Requests for production of documents;

h. Requests to permit entry upon land;

I Requests for admissions,; and

J. Answers or responses to discovery requests.

The Clerk of Court will return any such document promptly to the party who
submitted the document for filing, together with a copy of thisrule,

10
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LR 53 ELECTRONIC CIVIL CASE FILES,
FILING, IMAGING, AND ACCESS

a. Authorization. Upon the direction of the Chief Judge of each didrict, the
Clerk of Court of the digtrict will do the following:

1. Maintain an dectronic civil casefilefor civil cases;

2. Recelve avil filings into the dectronic civil casefile by dectronic
transmisson; and

3. Image paper civil filingsinto the dectronic aivil casefile.

Documents described in section (€) of thisrule will not be included in the
eectronic aivil casefile

At the time of the enactment of these rules, the Northern and Southern Didtricts of
lowa are at different stages of implementing two different dectronic case filing systems.
Spexific rules, requirements, procedures, and limitations relating to eectronic filing,
imaging, and access may be set out in procedures manuas and adminidrative orders.
Procedures manuals and administrative ordersissued in adistrict after the effective
date of these rules supersede the rulesto the extent they areinconsistent with the
rules. All such procedures manuals and adminigtrative orders will be available from the
Clerk of Court and will be posted on the court’ sweb Site at the web addressin LR 1.1(i).

b. Use of the Electronic Filing Option. Attorneys and pro se parties who
have registered in the Electronic Case Filing (ECF) system may file documents
eectronicaly in civil cases. These persons are referred to collectively in thisrule as “the
filer” After regigtering in the ECF system, the filer will be assgned alogin name and
password to usein dl casesin which thefiler isan attorney or aparty. An attorney
registering in the ECF system adso must register to receive facsmile noticing of court
orders and judgments.

Information on how to register in the ECF system, how to register for facamile
noticing of court orders and judgments, fees, and how to set up an account for the payment
of fees may be obtained from the Clerk of Court, and aso is posted on the court’sweb site
at the web addressin LR 1.1(i).

C. Electronic Filing with the Court. An dectronic filing made in confor-
mity with thisrule is afiling with the court as defined in Federd Rule of Civil Proce-

11
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dure 5(e). Inthe Southern Didtrict of lowa, dectronic filing is a the option of the filer of
the document. In the Northern Didtrict of lowa, it is contemplated that electronic filing
will be mandatory in most instances.

d. Electronic Filing of Documents Prepared Under Penalty of Perjury. A
sworn or unswvorn declaration, verification, certificate, Satement, oath, or affidavit
prepared under pendty of perjury may befiled eectronicdly in acivil case, but an origind
paper versgon of any such document, bearing the origind sgnature and any verification,
must be maintained by the filer during the pendency of the case, and for 10 years after the
filing of the document, and filed promptly if ordered by the court or requested by another

party.

e. Documents Not to Be Electronically Filed, Imaged, or Maintained in
the Electronic Civil Case File. The following documentswill not, except as noted below
or upon separate order of the court, be eectronicdly filed, imaged, or maintained in the
eectronic civil cazefile

1. The record of state court proceedings in habeas corpus cases filed
under 28 U.S.C. § 2254, but the petition, responsive pleading, briefs, motions and
ordersin such caseswill be maintained in the eectronic file.

2. Filings totding more than 200 pagesin length.

3. The adminigtrative record in Socia Security disability review cases,
but the complaint, answer, briefs, motions and orders in such cases will be
maintained in the dectronic civil casefile.

4, Filings made under sedl.

5. Transcripts of proceedings before the court and exhibits offered at a
tria or hearing, except to the extent filed by a party as an attachment or exhibit to a
motion or brief or as part of a summary judgment appendix.

6. A document presented to the court for approval, such as a proposed
scheduling order and discovery plan.

7. Any other document or filing that afederd judge orders not to be
eectronicdly filed, imaged, or maintained in the eectronic civil casefile.

12
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8. In the Southern Didtrict of lowa, filingsin cases on the miscellaneous
docket.

f. Form of Electronic Filings. To the extent possible for filings made using
an eectronic medium, eectronic filings must conform with the requirements of LR 10.1,
except LR 10.1(e) and (g), pertaining respectively to copies and return of file-stamped
copies by mail, do not gpply to dectronic filings.

If asummary judgement gppendix isfiled eectronicaly under LR 56.1(€)(2), within
3 court days after the appendix isfiled, one paper copy of the appendix must be
reproduced, bound, fastened, and tabbed in conformity with the requirements of
LR 56.1(e)(1)(B), and delivered to the Clerk of Court, for use by the presiding judgein
ruling on the motion for summary judgmen.

If aparty wishes to submit a proposed order with amotion filed eectronicdly, the
proposed order must be identified specificaly in the caption as a“proposed order,” and
ather attached to the motion as afile attachment or, at the time the motion isfiled
eectronicdly, transmitted to the presiding judge by e-mall at the judge’ s e-mail address
(lised in the court’sweb ste at the address givenin LR 1.1(j)).

0. Signing of Electronic Filings. A filer’slogin name and password are the
sgnature of thefiler for the purposes of LR 11.1 and the gpplicable Federa Rules of Civil,
Crimind, and Appellate Procedure. All documents filed eectronicaly must have the name
of the filer stated in a Signature block, with an imaged signature or an /9" in the place of
thefiler' ssgnaure.

All dectronic filings are presumed to have been made by the person or party whose
login name and password have been used to make the dectronic filing. No attorney may
knowingly cause or permit the attorney’ s password to be utilized by anyone other than the
attorney or an authorized employee of the attorney’s law office. No pro se party may
knowingly cause or permit the pro se party’ s password to be utilized by any other person. If
apassword is lost, misappropriated, or misused, the responsible person must so advise the
court promptly. The court may cancel the password of any person responsible for the loss,
misappropriation, or misuse of a password, or not alow the responsible person to
participate further in the ECF system.

h. Certification of Documents by the Clerk of Court. The Clerk of Court
may certify documents by digital sgnature and sedl.

13
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I Service of Documents Filed Electronically.

1 Electronic Service. Electronic service of court orders and
judgments will be by facamile transmission or e-mail. Electronic service of
documents filed ectronicaly by the partieswill be by dectronic notice to the
recipient’s eectronic mailbox established as part of the ECF system. Electronic
sarvice through the court’ s transmission facilities is hereby authorized pursuant to
Federa Rule of Civil Procedure 5(b)(2)(D). Electronic service of a document on a
person who is a participant in the ECF system is complete when the ectronic filing
of the document is complete.

The regigration form sgned by a person registering for the ECF system will
provide that regigtration in the system congtitutes a request for, and consent to,
electronic service of court orders and judgments, and of documents filed
eectronicdly by other parties. When adocument isfiled dectronicaly, it will be
served by facamile transmission or eectronic service through the ECF system on
al persons who are ECF registrants and who are appearing for any party. No other
service on such personsisrequired. The certificate of service or other proof of
sarvice for adocument filed eectronically mugt, asrequired by LR 5.1(a), specify
the manner of service.

Facamile transmission and electronic service are complete upon
transmission; provided, however, eectronic service is not effectiveif the party
making service learns that the attempted service did not reach the person to be
served.

2. Service on Nonparticipantsin the ECF System. Filersare
responsible for serving persons who are not participants in the ECF system in the
manner required by Federd Rule of Civil Procedure 5, Federal Rule of Crimind
Procedure 49(b), and LR 5.1(a).

J. When Electronic Filings Can be Made; Official Filing Date and Time.

Unless contrary to the specific requirements of aLoca Rule or an order of the court, an
electronic filing can be made on any day of the week, including on holidays and weekends,
and a any time of day or night. Each document filed eectronicdly in the Southern Didtrict
of lowawill receive an “dectronic file-stamp.” Each document filed dectronicdly in the
Northern Digtrict of lowawill result in the generation and transmittal of a*“notice of
eectronic filing.” Both the dectronic file samp and the notice of dectronic filing will
record the date and time of filing of the document. The date and time recorded on an
eectronic file-stamp and on anotice of dectronic filing will be the officid filing date and

14
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time of the document regardless of when the filer actually transmitted the document to the
Clerk of Court.

Asit is foreseedble thet, from time to time, the ECF system will not operate
properly, parties are cautioned not to wait until the last moment to file documents
eectronicdly.

k. Technical Failures.

1. Jurisdictional Filing Deadline. Some deadlines in the Federa
Rules of Civil Procedure are jurisdictiona and cannot be extended. See Fed. R. Civ.
P. 6(b). It isthe responghility of thefiler to ensure, by whatever means necessary,
that a document istimely filed to comply with jurisdictiond deedlines. A technica
failure of the ECF system may not excuse the filer from compliance with a
juridictiond filing deadline.

2. Nonjurisdictional Filing Deadline. If afiler isunableto meet a
nonjurisdictiond filing deadline because of atechnicd failure, the filer mugt, by the
earliest available conventiond or dectronic means, file the document accompanied
by an affidavit showing cause for failure to meet the deadline. The presiding judge
will determine on a case-by-case basisif the failure will be excused.

l. Accessto Electronic Civil Case Files. Any person may access the court’s
electronic civil casefiles. To do so from alocation outside the Clerk of Court’s Office,
the person first must obtain a password and an account for the payment of fees. Accessto
electronic civil casefilesis subject to the payment of fees as authorized by the Judicid
Conference of the United States or other competent authority. Information in thisregard
may be obtained from the Clerk of Court, and is posted on the court’ s web site a the web
addressin LR 1.1(i).

The Clerk of Court will maintain a least one public access termind in each daffed
courthouse in the digtrict from which the eectronic civil case files may be accessed a no
charge by members of the public. Conventiond copies and certified copies of documents
filed eectronicaly may be purchased at the Clerk of Court’s Office during business hours.
The fee for copying and certification will be as established by the Judicid Conference of
the United States.

15
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m. Privacy, Proprietary, and Copyright Interests.

1. Notice subgtantidly as follows, in an gppropriate format, will be given
to persons accessing the court’ s dectronic civil casefiles

“The contents of each filing in the dectronic civil casefiles of
the United States Digtrict Court for the [Northern] [ Southern]
Didtrict of lowa are subject to copyright and other proprietary
rights to the extent provided by law (with the exception of the
opinions, memoranda and orders of this court). Accessto the
court’scivil case files, whether dectronicaly or by review of
the paper file, does not permit any use of copyrighted or
proprietary materid which isinconsstent with the copyright or
proprietary rights of the owner, or which otherwise would be
prohibited by law.”

2. Any person may move for an order prohibiting eectronic filing or
imaging of specificaly-identified materias on the grounds that the materids are
subject to copyright, proprietary rights, or privacy interests, and electronic accessto
the materidswould likely prgjudice these rights and interests. Any person aso may
move for an order seeking remova of such materiads from the eectronic civil case
file

16
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LR 6.1 ADDITIONAL TIME AFTER ELECTRONIC SERVICE

The 3-day mailing rule in Federa Rule of Civil Procedure 6(€) dso appliesto
documents served eectronicaly. See Federd Rule of Civil Procedure 5(b)(2)(D). Thus,
whenever a party isrequired to do something within a prescribed period after service and
sarviceis completed eectronically under LR 5.3(i)(1), aperiod of 3 daysis added to the
prescribed period, unless contrary to the specific requirements of an order of the court.

The 3-day mailing rule gpplies only to deadlines precipitated by the service of a
notice or other paper, and does not extend other deadlines established by the Federd Rules
of Civil Procedure, aLoca Rule, an order, or a satute.

17
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LR 7.1 MOTIONSAND OTHER REQUESTS FOR COURT ACTION

a Definitions. Theterm “moation,” as used in the Loca Rules, includes the
fallowing:

1. All motions, whether civil or crimind; and
2. All other applications and requests for court action.

When these Loca Rules require a document to be “written” or “in writing,” those
termsinclude both paper documents and documents prepared and filed dectronically.

b. Must Be Written. A motion must be in writing and must be served upon dl
other parties. A motion must include citations to al statutes or rules under which the
motion is being made.

C. Oral Argument. A motion will be decided without ord argument unlessthe
court orders otherwise. A request for oral argument in amotion or brief must be noted
separately in both the caption and the conclusion of the document, and must be supported
by a showing of good cause.

d. Briefs on Motions. With any motion, the moving party must serve and filea
brief containing a statement of the grounds for the motion and citations to the authorities
upon which the moving party relies, except no brief isrequired for the following motions:

1. To amend a scheduling order and discovery plan;

2. For a continuance:

3. For permisson to file a brief longer than the length prescribed in the
Locd Rules, or

4, To extend adeadline.
A brief must be filed as a separate document, and not as an attachment to the motion.
If abrief isnot filed on the same day as the motion it supports, it may be stricken by the
court as untimely.

If amotion is premised upon a Federd Rule of Civil or Crimina Procedure that
permits consderation of facts not gppearing of record, the moving party also must serve
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and file any affidavits or other sworn materids, together with copies of any photographs or
documentary evidence upon which the moving party intendsto rely. Page numbers must be
placed at the bottom of each document more than one page in length.

e. Resisted Motions. Each party ressting a motion must, within 14 days after
the motion is served, serve and file a brief containing a statement of the grounds for
ressting the motion and citations to the authorities upon which the ressting party relies,
except aresgance to amotion for summary judgment must be served and filed in
accordance with the deadline prescribed in LR 56.1(b).

If the resstance requires the consideration of facts not gppearing of record and the
gpplicable Federa Rule of Civil or Crimina Procedure permits consideration of facts not
gppearing of record, the ressting party dso may serve and file any affidavits or other sworn
materids, together with copies of any photographs or documentary evidence upon which
the party intends to rely in ressting the motion. Page numbers must be placed at the
bottom of each document more than one page in length.

f. Unresisted Motions. If no timely resstance to amotion isfiled, the
motion may be granted without prior notice from the court. If a party does not intend to
resst amotion, the party is encouraged to serve and file a statement indicating the motion
will not beressted. If the moving party has determined that no party ressts the motion,
and s0 daesin the maotion, then the motion isto include, after the Sgnature line for the
moving party, the words “ This motion is granted on , and a
sgnature line for afederd judge.

0. Reply Briefs. Ordinarily, reply briefs are unnecessary, and the court may
elect to rule on amoation without waiting for areply brief. However, the moving party may,
within 5 court days after aresstance to amotion is served, file areply brief, not more than
five pagesin length, to assert newly-decided authority or to respond to new and
unanticipated arguments made in the resistance, except areply to aresistance to a motion
for summary judgment must be served and filed in accordance with the deadline prescribed
in LR 56.1(d). In the reply brief, the moving party must not reargue points made in the
opening brief. A reply brief may be filed without leave of court.

h. Length of Briefs. Except for trid briefs, prdiminary injunction briefs, and
briefs supporting or resisting habeas corpus applications, a brief may not exceed 20 pages
unless some other page limitation is specificaly prescribed in the Loca Rules

A party may request leave to file abrief longer than the length prescribed in the
Locd Rules by filing amotion containing a statement of the proposed length of the brief
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and demondtrating good cause for the proposed length. The brief may be attached to the
moation, and if the motion is granted, the Clerk of Court will detach the brief from the
motion and fileit. If the motion isfiled dectronicdly, the brief may be atached to the
moation as afile atachment, and if the motion is granted, the Clerk of Court will file the
brief.

i Form of Briefs. A brief must be as concise as the i ssues briefed reasonably
permit, and must be expresdy tailored to the particular facts and legd issues under consid-
eration. All briefs must comply with the requirements of LR 10.1. A brief five pages or
longer must include, on the first page, a subject matter table of contents.

J. Expedited Relief. If expedited relief isrequested in a pleading or mation,
the caption of the document must include a clear indication that expedited relief is being
requested. At the time such a pleading or motion isfiled, counsel must immediately hand-
deliver acopy of the pleading or motion to the chambers of the assigned federd judge or
must otherwise dert the assigned federa judge that such a pleading or motion has been
filed and expedited rdief is being requested.

k. Motionsto Continue, Extend Deadlines, Amend Pleadings, Add Parties,
and for Sentence Six Remands. The following motions must contain a representation that
counsd for the moving party or a pro se moving party has contacted counsd for al other
parties and any pro se parties and has conferred with them in good faith concerning the
moation:

1 A motion to continue a scheduled matter, including motions to
continue trids or hearings,

2. A moation to extend adeadline or filing date;
3. A moation to amend pleadings,
4, A motion to add parties; and

5. A moation for remand in Socid Security gppedls pursuant to
sentence six of 42 U.S.C. § 405(g).

These motions also must contain a statement of whether or not the other parties

consent to the motion. If the moving party has not conferred with a party, the motion must
contain a description of the efforts made to consult with the party and an explanation of

20



January 1, 2003 edition

why the efforts were unsuccessful. A motion to amend a pleading dso must comply with
the requirements of LR 15.1.

A motion to continue a scheduled matter or to extend a deadline dso must include
the following information:

1.

2.

The existing date or deadline sought to be continued or extended;
The new date or deadline sought;

Whether the deadline has been extended previoudy;

All other existing court-imposed deadlines, and

The date of any scheduled find pretrid conference or trid.
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LR 10.1 FORM AND COPIESOF FILINGS; CITATIONSTO STATUTES
FILE-STAMPED COPIES

a. Size. All paper filings must be on 8.5 inch x 11 inch sze paper, and dl
eectronic filings must be smilarly formaited.

b. Form. All filings mus bein the following form:

1 Double spaced;

2. Legibly printed, typewritten, or reproduced without erasures or
interlineations materialy defacing the document; and

3. On one side of the page.

There must be atop margin of at least 1.5 inches on each page, and a page number
must be placed at the bottom of each page. Exhibits included in an gppendix or attached to a
pleading, mation, or brief smilarly must be printed, typewritten, or reproduced in a clear,
legible, and permanent form, and on one side of the page.

To fadilitate dectronic imaging, the originals of any papersfiled other than
eectronicaly must be ddlivered to the Clerk of Court with no tabs, staples, or permanent
clips, but may be organized with paperclips, clamps, or some other type of temporary
fastener. Thesefilings may be ddivered to the Clerk of Court in an expandable folder, and
should not be in athree-ringed binder. Service copies and copies filed with the Clerk of
Court under LR 10.1(e) must be stapled at the upper Ieft corner, except as follows:

1. Copies of transcripts may be bound;

2. If afiling is voluminous, copies of the filing may be fastened at the
top with atwo-pronged metd clip with 2.75 inch centers, but aso may be delivered
to the Clerk of Court in an expandable folder; and

3. Copies of exhibits may be provided to the court in a notebook.

All copies of filings must be tabbed to facilitate ready reference.
C. Captions. Captions of filings must include the digtrict and divison in which

the case isfiled, the names of the litigants in the manner prescribed in Federd Rule of Civil
Procedure 10(a), and a designation of the content, and must clearly specify the party filing
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the document. The caption of dl filings after the initid filing dso must include the docket
number of the case.

d. Citationsto Statutes. All citations to statutes in motions, briefs, pleadings,
and other requests for court action must refer to the United States Code or to the
appropriate state code and not to a common name or designation for a statutory provision.
For example, parties should not cite to the Internd Revenue Code or the Bankruptcy Code,
but to the statutory equivaent in the United States Code.

e. Copies. Except as otherwise required by order of the court or the Local
Rules, the parties must supply the Clerk of Court with an original and one legible copy of
al filings and exhibits, except in the Centrd and Western Divisons of the Northern
Didtrict, where the parties must supply the Clerk of Court with an origind and two legible
copies of dl filings and exhibits. Except to the extent provided in LR 56.1(€)(2), this sec-
tion does not gpply to documents filed eectronically.

f. Consolidated Cases. If two or more cases have been consolidated, the
cgption on Al filings in the cases must be in the name of the lead case, but dso must
include the docket numbers of al other member cases A party filing adocument in such an
action isonly to provide the Clerk of Court with sufficient copies of the document for one
cae. If two or more cases have been consolidated for pretria purposes only, the caption
on dl filingsin the cases must include the captions of al member cases, and the Clerk of
Court must be supplied with sufficient copies of dl filings for each case. If adocument is
filed eectronicaly in aconsolidated case, paper copies of the filing should not be provided
to the Clerk of Court pursuant to thisrule.

g. Return of File-Stamped Copiesby Mail. If aparty requeststhat afile-
stamped copy of afiling be returned by mail, an extra copy of the document and a self-
addressed, stamped envel ope, with proper postage, and large enough to accommodate the
copy being returned, must be included with the filing. Otherwise, no copy of the document
will be returned. This section does not gpply to documents filed eectronicaly.

h. Personal Data I dentifiers. Unless otherwise ordered by the court or
required by law, a party filing a document containing persona data identifiers should,
unless the document isfiled under sedl, modify or partidly redact the document to prevent
the disclosure of the identifiers. Persond data identifiers include the following:

1. Socid Security numbers,

2. Financid account numbers;
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3. Dates of birth; and
4. Names of minor children.

By way of example, and not limitation, if the Socid Security number of an individud
must be included in a document, only the last four digits of that number should be used. If
financid account numbers are rdevant, only incomplete numbers should be recited in the
document. If anindividuad’s date of birth is necessary, only the year should beused. If a
minor child must be mentioned, only that child' sinitids should be used.

In addition, parties should exercise caution when filing unsealed documents that
contain the following information:

1. Other persond identifying numbers, such as driver’ s license numbers,
2. Information concerning medica treatment or diagnoss,

3. Employment higtory;

4. Persond financid information; and

5. Proprietary or trade secret information.

It isthe responsibility of counsdl and the parties to assure that appropriate
redactions from documents have been made before they are filed; the Clerk of Court will
not review filings to determine whether such redactions have been made.

i Notification by Clerk of Court. After an action isfiled, the Clerk of Court
will notify the parties promptly of the requirements of LR 10.1(h) by providing a copy of
LR 10.1(h) and a“netice of public availability of casefileinformation” to the plaintiff. A
copy of this notice is attached to these rules as gppendix B. The plaintiff must attach a copy
of LR 10.1(h) and the notice to each service copy of the summons and complaint.

Any fallure of the Clerk of Court or the plaintiff to provide a party with a copy of the
rule or the notice does not excuse the party from compliance with the Loca Rules.
Counsd are strongly urged to share the notice with their clients so informed decisons may
be made about the inclusion, redaction, or exclusion of sensitive information in documents
that will be available to the public as part of acasefile.
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LR 11.1 SIGNING OF FILINGS

A filing must be sgned by the party on whose behdf the filing is made or, if the
party isrepresented by an attorney, by the attorney for the party. The following information
about the person sgning the filing, if applicable, must be typewritten or printed under the
person’ s sgnature:

a.

b.

e.

f.

Name;

Law firm;

Mailing address;
Teephone number;
Facsimile number; and

E-mail address.

If more than one atorney has appeared on behdf of a party, the filing must identify
the attorney who islead counsdl. Attorneys and pro se parties are responsible for
informing the court of any changesin this information with respect to dl casesin which

they have appeared.
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LR 151 MOTIONSTO AMEND PLEADINGS

A party moving to amend a pleading must describe in the motion the changes sought
by the amendment, and must attach to the mation the origina of the proposed amended and
substituted pleading. A proposed amended and substituted pleading, whether filed asa
matter of course or with a motion to amend, may not, except by leave of court, incorporate
any prior pleading by reference, but must reproduce the entire pleading as amended. If a
motion to amend a pleading is granted, the Clerk of Court will detach the proposed
amended and subgtituted pleading from the motion and fileit. If the motion isfiled
electronicaly, the proposed amended and substituted pleading must be attached to the
moation as afile atachment, and if the motion is granted, the Clerk of Court will file the
amended and substituted pleading.

Except where a pleading may be amended as a matter of course under Federd Rule

of Civil Procedure 15(a), LR 7.1(k), requiring consultation with the other parties before
filing certain motions, applies to motions to amend pleadings.
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LR 16.1 SCHEDULING ORDER AND DISCOVERY PLAN

a. Timing of Proposed Order and Plan. Within 120 days after the filing of
the complaint, al atorneys of record and al unrepresented parties must submit to the
Clerk of Court for gpprova by a magistrate judge a proposed Rule 16(b) and 26(f) sched-
uling order and discovery plan. The parties must confer to complete the proposed
scheduling order and discovery plan as soon as practicable, but at least 14 days before the
proposed scheduling order and discovery plan is due.

b. Completion of Proposed Order and Plan. The attorneys of record and all
unrepresented parties who have gppeared in the case are jointly responsible for preparing
and submitting the proposed scheduling order and discovery plan to the court. The
proposed scheduling order and discovery plan must be submitted on the form supplied by
the Clerk of Court’s Office, and must contain dl of the information requested in the form.

A copy of the form may be downloaded from the courts web Sites at the addresses given in
LR 1.1(i).

C. Dismissal for Failureto Submit Timely Proposed Order and Plan. The
failure to submit atimely proposed scheduling order and discovery plan may result in dis-
missa of the case.

d. Cases Not Subject to Requirement. A proposed scheduling order and
discovery plan must be submitted in dl civil actions, except for the following:

1 An action for review on an adminigtrative record, including a Socid
Security disability review;

2. A petition, application, or motion for habeas corpus, or other pro-
ceeding to chdlenge a crimind conviction or sentence;

3. An action brought without counsdl by a person in custody of the
United States, a state, or a state subdivision;

4, An action to enforce or quash an administrative summons or
subpoena;

5. An action by the United States to recover benefit payments;

6. An action by the United States to collect on a student loan guaranteed
by the United States;
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7. A proceeding ancillary to proceedingsin other courts;

8. An action to enforce an arbitration award;

9. A foreclosure or civil forfeiture action filed by the United States;
10.  AnIRS summons enforcement action; and

11.  Any other class of cases so designated by order of the court.

e. Scheduling Conference. After reviewing the proposed scheduling order and
discovery plan, the magigtrate judge may issue the Rule 16(b) and 26(f) scheduling order
and discovery plan, either as submitted or with revisons, or may set a scheduling
conference. Nothing in this rule precludes the parties from requesting a scheduling or
planning conference with the magidtrate judge a any time.

f. Requestsfor Extensions of Deadlines. The deadlines established by the
Rule 16(b) and 26(f) scheduling order and discovery plan will be extended only upon
written motion and a showing of good cause. A motion to extend a Rule 16(b) and 26(f)
scheduling order and discovery plan deadline must comply with LR 7.1(k). A motion
containing a request for an extenson of a discovery deadline dso must contain the
following:

1. A description of the discovery not completed;
2. A description of the discovery that has been completed;

3. An explanation of why dl discovery cannot be completed by the
exiging deadline;

4, A gatement of when discovery will be completed; and

5. A gtatement of whether the moving party believes the requested
extenson will affect any scheduled trid date.

0. Notification by Clerk of Court. After an action subject to thisruleisfiled,
the Clerk of Court will notify the parties promptly of the requirements of thisrule, by
providing to the plaintiff the following:

1. A copy of thisrule
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2. The ingructions and worksheet for the scheduling order and discovery
plan; and

3. A scheduling order and discovery plan form.

The plaintiff must atach a copy of the rule to each service copy of the summons and
complaint.

Any failure of the Clerk of Court or the plaintiff to provide a party with any of these
documents does not excuse the party from compliance with the Loca Rules.

h. Dispositive Motion Deadline. The deadline in the proposed scheduling
order and discovery plan for filing digpositive motions must be at least 120 days before the
proposed ready-for-trial date.

i Sanctions. Thefailure to comply with a deadline established in the
Rule 16(b) and 26(f) scheduling order and discovery plan may result in sanctions, including
the excluson of evidence, the prevention of witnesses from testifying, the striking of
pleadings or other papers, the denid of oral argument, and the imposgition of attorney fees
and costs.
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LR 16.2 FINAL PRETRIAL CONFERENCE

a. Representation at Final Pretrial Conference. Each party not proceeding
pro se must be represented at any final pretrid conference by an attorney who will par-
ticipate in the trid, is familiar with the facts of the case, and has full authority to act on
behdf of the party. All pro se parties also must appear.

b. Final Pretrial Conference Procedure. Unlessthe court orders otherwise,
if afind pretrid conferenceis ordered in acivil case, the following pretrid conference
procedures will apply. Before thefind pretria conference, any unrepresented parties and
counsel for dl represented parties must confer to prepare and sign a proposed fina pretria
order in the form supplied by the court. If the plaintiff is represented, the plaintiff’s
counsd has the respongbility for initiating the conference to prepare the proposed fina
pretrid order, but if the plaintiff is proceeding pro se, the attorney for the defendant must
initiate the conference. All parties have a duty to ensure the proposed final pretria order is
prepared properly. Unless the court orders otherwise, the proposed find pretria order
must be submitted to the court at least one court day before the date of the find pretria
conference. With prior permission from the federd judge holding the find pretria
conference, the conference may be conducted by telephone, but only where the parties have
submitted to the court, at least 2 court days before the date of the conference, the
fdlowing: (1) afully and properly completed proposed find pretrid order; and (2) a
request for atelephonic fina pretria conference.

C. | dentification of Witnesses and Exhibits. Unlessthe court orders other-
wise, the pretrid disclosure of witnesses and exhibits required by LR 83.7(b) and Federd
Rule of Civil Procedure 26(a)(3)(A), (B), and (C) must be served at least 21 days before
the find pretrial conference. Unless otherwise ordered by the court, these disclosures
need not be filed.

d. Trial Briefs. Unlessthe court orders otherwise, tria briefs must be served
and filed & or before the fina pretria conference.

e. Copies. A paty filing adocument at afind pretrid conference must provide

the court with the origina document and the number of copies required by LR 10.1(e).
This section does not gpply to documents filed eectronicaly.
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LR 16.3 ALTERNATIVE DISPUTE RESOLUTION (ADR)

a. Authorization of ADR. Pursuant to 28 U.S.C. § 651, the court authorizes
the use of ADR in civil cases, including adversary proceedings in bankruptcy. The court’s
primary ADR procedure is a court-sponsored settlement conference, in a mediation format,
held by afederd judge or some other qudified neutral person. In gppropriate cases, and
with the consent of the parties, the court will facilitate other forms of ADR, as authorized
by 28 U.S.C. 88 654658, such as private mediation, early neutral evaluation, mini-trias,
summary jury trids, and arbitration.

b. Judicial Function. Any participation by afederd judgein an ADR
procedure is ajudicia function of the court.

C. Designation of Cases. A federd judge may schedule a settlement
conference whenever he or she concludes that the nature of the case, the amount in
controversy, or the status of the case indicates a settlement conference might be beneficial.
Additiondly, the parties should consder the use of ADR &t every appropriate sage in the
litigation. Upon the request of any party, which may be made ex parte and at any stage of
the proceedings, the court will consder scheduling a settlement conference.

d. Conflicts. If aparty believes afederd judge or other neutral person
conducting a court-sponsored ADR procedure should be disqudified from conducting the
procedure for any reason, the party must notify the court of the reason promptly, and if the
court agrees, the court will appoint some other federd judge or other neutra person to
conduct the procedure. A federa judge who conducts an ADR procedure is governed by the
standards for disqudification and recusal set forth in 28 U.S.C. §8 144 and 455.

e. Confidentiality. Neither the settlement judge nor any other neutral person
conducting a court-sponsored settlement conference will inform the trid judge of any
positions taken by the parties during an ADR procedure, but will advise the trid judge only
as to whether the case has settled. Thetrid judge ordinarily will not serve as the settlement
judge.

All written and oral statements made by participants or their representativesin
relation to a court-sponsored ADR procedure are confidential. Disclosure of confidentia
ADR communications is prohibited, except as authorized by the court or agreed to by the
parties. The ADR processitsef is confidential and not open to the public.

Neither afederal judge nor any other neutral person who conducts a court-
sponsored ADR procedure may be caled to testify in connection with any dispute
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concerning the procedure or its result without the written agreement of the parties and
either the federd judge or the other neutral person who conducted the procedure, except as
otherwise required by law.

f. Adminigration. Each digrict will desgnate an ADR program administrator
to implement, oversee, and evauate the digtrict’s ADR program. Parties and counsd may
contact the Clerk of Court for more information about the district’s ADR programs, or with
any comments or complaints.
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LR 23.1 CLASSAND REPRESENTATIVE ACTIONS, DERIVATIVE ACTIONS, AND
ACTIONSRELATING TO UNINCORPORATED ASSOCIATIONS

a. Class and Representative Actions. In any action brought as aclass or
representative action, the party seeking to maintain the action as a class or representative
action must, as soon as practicable after the commencement of the action, file a separate
motion for certification. If the action is brought under Federa Rule of Civil Procedure 23,
the motion and papers supporting the motion must do the following:

1. Set forth with detailed particularity the facts relied upon to satisfy the
prerequisites of Federal Rule of Civil Procedure 23(a); and

2. Fully articulate one or more of the additiond requirements for
maintenance of a class action that are s&t forth in Federd Rule of Civil
Procedure 23(b).

b. Derivative Actions. In any derivative action brought by one or more share-
holders or members to enforce the rights of a corporation or unincorporated association,
the party bringing the action must, as soon as practicable after the commencement of the
action, file a separate motion to have the court determine whether it appears the plaintiff
fairly and adequately represents the interests of the smilarly situated shareholders or
members in enforcing the rights of the corporation or association.

C. Actions Related to Unincor porated Associations. In any action brought
by or againgt the members of an unincorporated association as a class by naming certain
members as representative parties, the parties bringing the action must, as soon as prac-
ticable after the commencement of the action, file a separate motion to have the court
determine whether it gppears the representative parties will fairly and adequately protect
the interests of the association and its members.
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LR 24.1 CONSTITUTIONAL CHALLENGES

In an action where a party is chalenging the condtitutiondity of afederd or state
law and the interests of the United States or the state, respectively, are not being repre-
sented in the litigation, the party making the condiitutiond chdlenge must immediady file
a separae notice advising the court of the condtitutiona challenge. The notice must
contain the following information:

a. A datement that a condtitutiona chdlenge to afederd or state law isbeing
asserted;

b. An identification of the pecific federd or state law being chalenged; and
C. A concise gatement of the basisfor the condtitutiond challenge.

The court then will certify the matter to the appropriate attorney generd, as required
by 28 U.S.C. § 2403 and Federa Rule of Civil Procedure 24(c).
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LR 26.1 PRETRIAL DISCOVERY AND DISCLOSURES

a. Fed. R. Civ. P. 26(a)(1): Initial Disclosures. Unless otherwise stipul ated
by the parties or ordered by the court, or unless a party objects to making the disclosures or
to the timing of the disclosures, the parties must make the Federd Rule of Civil Proce-
dure 26(8)(2) initid disclosures within 14 days after the conference held pursuant to
Federd Rule of Civil Procedure 26(f) and section (d) of thisrule. Any objectionsto
making the initid disclosures or to the timing of theinitid disclosures must be made
during the Rule 26(f) conference and memoridized with particularity in adocument served
and filed within 10 days after the scheduling order and discovery plan isfiled.

Initid disclosures must not be filed with the Clerk of Court unlessfiling is required
specificaly by the Federd Rules of Civil Procedure, LR 37.1(b), LR 56.1, or an order of
the court. The Clerk of Court will return any initia disclosures submitted for filing to the
submitting party promptly, together with acopy of LR 5.2. Initid disclosures are not
required in cases where, under LR 16.1(d), no scheduling order and discovery plan is
required to be submitted.

b. Fed. R. Civ. P. 26(a)(2)(A) and (B): Disclosure of Expert Testimony.
Unless otherwise stipulated by the parties or ordered by the court, the parties must, on or
before the deadlines for disclosing expert witnesses established by the Rule 16(a)
and 26(f) scheduling order and discovery plan, disclose their expert witnessesin
accordance with the requirements of Federd Rule of Civil Procedure 26(a)(2)(A) and (B).

Expert witness disclosures mugt not be filed with the Clerk of Court unlessfiling is
required specifically by the Federa Rules of Civil Procedure, LR 37.1(b), LR 56.1, or an
order of the court. The Clerk of Court will return any expert disclosures submitted for
filing to the submitting party promptly, together with acopy of LR 5.2.

C. Fed. R. Civ. P. 26(a)(3): Pretrial Disclosures. The Federd Rule of Civil
Procedure 26(a)(3)(A), (B), and (C) witness and exhibit disclosures must be served at least
21 days before the fina pretrial conference, as required by LR 16.2(c). Unless otherwise
ordered by the court, these disclosures need not be filed. Objections to these disclosures
must be made in the proposed find pretrial order submitted pursuant to LR 16.2(b).

d. Fed. R. Civ. P. 26(f): Meeting of Parties. At least 14 days before the

proposed scheduling order and discovery plan is due pursuant to LR 16.1(a), the parties
must, as required by Federal Rule of Civil Procedure 26(f), confer to do the following:
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1 Congder the nature and bases of their claims and defenses and the
possihilities for a prompt settlement or resolution of the case;

2. Make or arrange for the disclosures required by Federa Rule of Civil
Procedure 26(a)(1); and

3. Deveop a proposed discovery plan.

Unless otherwise stipulated by the parties, the Rule 26(f) discovery plan conference
should be combined with the Rule 16(b) scheduling order conference.

e. Discovery Plan. The Federd Rule of Civil Procedure 26(f) requirement that
the parties submit to the court a written report outlining their discovery plan is stisfied by
the submission to the Clerk of Court of a properly completed scheduling order and
discovery plan form.
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LR 30.1 RECORDING OF DEPOSITIONS

A party intending to record a deposition by other than or in addition to stenographic
means mugt, at least 7 days before the date of the scheduled deposition, serve on al other
parties anotice of depodtion containing a satement of such intent thet identifies the
method by which the deponent’ s testimony will be recorded.
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LR 33.1 FORM OF INTERROGATORIES AND
REQUESTSFOR ADMISSIONS

Parties answering interrogatories under Federal Rule of Civil Procedure 33 or
requests for admissons under Federal Rule of Civil Procedure 36 must repest the respec-
tive interrogatories or requests for admissonsimmediately preceding the answers. To
fecilitate thisrule, a party propounding interrogatories or requests for admissions must
leave a reasonable space for an answer immediately following each interrogatory or request
for admisson; however, the parties are encouraged to include more than one interrogatory
and request for admission on each page. The parties aso are encouraged to agree that a
copy of the interrogatories or requests for admissions will be provided to the answering
party on acomputer disk in a compatible word processing format.
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LR 37.1 DISCOVERY DISPUTES-MOTIONSTO COMPEL

a. Declaration Required. No motion relating to discovery may befiled unless
counsdl for the moving party files a separate written declaration, subscribed under penalty
of perjury pursuant to 28 U.S.C. § 1746, attesting to the following:

1. Counsd, in good faith, has conferred personaly with counse for the
opposing party in an attempt to resolve or narrow by agreement the issues raised by
the mation;

2. The atorneys have been unable to reach an agreement; and
3. The nature of the disagreement.

In the dternative, counse for the moving party may certify in awritten declaration,
subscribed under penalty of perjury pursuant to 28 U.S.C. § 1746, that a persona confer-
ence with opposing counsd was impossible, and describe the efforts undertaken to
schedule the conference. An exchange of written communications will not, by itsdf,
satisfy the requirements of this section.

No declaration is required under this section where one party to the discovery
dispute is proceeding pro se.

b. Attachmentsto Motions. A party filing a motion objecting to adiscovery
request or to the sufficiency of aresponse to a discovery request must attach to the motion
acopy of the disputed request and any response.

C. Deadlinefor Motionsto Compe. Motionsto compe must be served and

filed as soon as practicable. 1n any event, except for good cause shown, motions to compel
must be filed within 14 days after the discovery deadline.
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LR 38.1 JURY DEMAND

Any party may demand ajury trid of any issue that istrigble by ajury by doing the
fallowing:

1. Within 10 days after service of the last pleading directed to such
issue, sarving upon the other parties awritten jury demand; and

2. Filing the demand with the Clerk of Court.

A jury demand may be included in a pleading, but must be noted separately both in
the caption and at the conclusion of the pleading.
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LR 41.1 DISMISSALSOF ACTIONS

a. Voluntary Dismissals. Civil actions may be dismissed without an order of
the court in two circumstances:

1. Where the plaintiff files anotice of dismissa before service by the
adverse party of either an answer or amoation for summary judgment; or

2. Where adipulation of dismissa sgned by dl parties who have
gppeared in the action isfiled with the Clerk of Court.

b. Involuntary Dismissals. After giving the parties the notice prescribed in
section (d) of thisrule, the Clerk of Court will, in the following circumstances, enter an
order dismissing acivil action without prejudice:

1. Where service has not been made on any defendant within 120 days
after thefiling of the complaint, and the plaintiff has failed to file a satement in
writing within 127 days after the filing of the complaint setting forth good cause for
why service has not been made; or

2. Asto aparticular defendant, where service has been made upon that
defendant and neither an answer nor a request for other action has been filed asto
that defendant within 30 days after the date the answer was due; or

3. Where a default has been entered and a motion for entry of judgment
by default in accordance with Federad Rule of Civil Procedure 55 has not been made
within 30 days after the entry of default (an action will not be dismissed pursuant to
this subsection if the plaintiff advisesthe Clerk of Court that further court actionis
necessary before a default judgment can be sought); or

4, Where a deadline st for the performance of any act required by the
Federd Rules of Civil Procedure, the Loca Rules, or an order of the court has been
exceeded by more than 30 days and an extension of time has been neither requested
nor granted.

C. Dismissal of Settled Cases. The Clerk of Court may, for interna satistical
purposes, immediately close a case upon being advised by one or more of the parties that
the action has been settled. Within 30 days after advising the court that an action has been
stled, the parties must file such papers as are required to terminate the action. If the
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partiesfail to do so, the Clerk of Court may, after giving the parties the notice prescribed in
section (d) of thisrule, enter an order dismissing the action with preudice.

Either party may seek reingtatement of a case dismissed under this section within
60 days after the date of the dismissal order by serving and filing a motion to reingtate the
case. The motion must show good cause as to why the settlement was not consummated.
This paragraph does not diminish any obligation of a party to perform under an otherwise
enforceable settlement agreement.

d. Notification by Clerk of Court. At least 14 days before dismissng a case
pursuant to section (b) or () of thisrule, the Clerk of Court will mail or dectronicdly
transmit a notice and a copy of thisruleto al counsd of record and any pro se parties. The
notice will sate that the case will be dismissed unless, by the deadline specified in the
notice, either the required action is taken or good cause is shown for not dismissing the
case.

This rule does not redtrict the authority of afederd judge to dismiss a case, with or
without prejudice, for good cause. Good cause could include the failure of a party to
comply with the Federal Rules of Civil Procedure, the Local Rules, or an order of the
court.
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LR 43.1 INTERPRETERS

LCrR 28.1, prescribing the procedures for obtaining interpreters and the rules
governing their conduct, appliesin civil cases.
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LR 47.1 CONTACT WITH JURORS

Except by leave of court, no party or attorney, and no other person acting on their
behdf, may contact, interview, examine, or question any tria juror or potentia tria juror
before, during, or after atrid concerning the juror’s actua or potentid jury service,
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LR 47.2 JURY SELECTION

a. Proceduresfor Jury Selection. Jury sdlection in civil caseswill bein
accordance with thisrule, Federal Rule of Civil Procedure 47, and 28 U.S.C. 8 1870.

b. Participation by the Partiesin Jury Sdlection. In both civil and crimind
jury cases, the federd judge empaneling the jury may conduct the examination of pros-
pective jurors without any participation by the parties or their atorneys, or may, in hisor
her discretion, permit the parties or their attorneys either to supplement the court’ s exami-
nation or to conduct the examination themsdves.

C. Requested Voir Dire. Wherethe federd judge conducts al or part of the
examination, the parties may, by the deadline established in the pretrid orders of the court,
serve and file written requested voir dire questions. If no such deadlineis established ina
pretrid order, requested voir dire questions must be served and filed at least 3 court days
before jury selection.
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LR 48.1 CIVIL JURIES
a. Size. Civil jurieswill be composed of between six and twelve jurors, in the
discretion of the presiding judge. If any jurors are discharged during the trid, the case will
be tried and submitted to al of the remaining jurors, o long as at least Six jurors remain.
There will be no dternate jurors.

b. Unanimous Verdict. A verdict by ajury must be unanimous.

C. Stipulations. The parties may stipulate to aless-than-unanimous verdict or
to averdict by fewer than sx jurors, or both.
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LR 49.1 SEALED VERDICTS

The presding judge may use a sedled verdict in any civil case. Where aseded
verdict isto be returned, when the jury reaches its verdict, the foreperson will place the
verdict form in an envelope supplied by the court marked “seded verdict” and sed the
envelope. The foreperson then will give the envelope, together with any exhibits, to the
court security officer, who will ddiver the envelope and the exhibits to the presiding judge
or to the Clerk of Court promptly.
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LR 51.1 JURY INSTRUCTIONSAND DELIBERATIONS

a. Requested Jury Instructions. Unlessthe court orders otherwise, requested
ingructions must be submitted in the following form:

1. Caption. A title page must be attached showing the caption of the
case and the name of the submitting party.

2. Table of Contents. The requested instructions must be prefaced by a
table of contents.

3. Numbering. Each requested ingtruction must be numbered and must
commence on a separate page.

4, Authorities. Any authoritiesin support of arequested ingtruction
must be included at the bottom of the page of the requested instruction.

5. Pattern Instructions. A party may request any pattern jury instruc-
tion prepared by or for the lowa courts or any federal court by citing to the instruc-
tion, and need not reproduce the ingtruction in the request.

Examples of ingructions used by the courts federd judges may be found on the
courts web gtes at the addresses given in LR 1.1(i).

The parties dso are encouraged to submit requested jury instructions on a computer
disk in aformat compatible with the word processing program used by the court.

b. Jury Déliberations.

1. Availability During Deliberations. Until averdict is reached and
thejury is discharged, the attorneys and pro se parties must be readily avallable to
the court. When the jury begins to ddiberate, each attorney and pro se party must
advise the court of where they can be located in the courthouse, or if they intend to
leave the courthouse, of a telephone number where they can be reached without
deay.
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2. Notification. If the jury has aquestion, or if some other issue arises
during jury deliberations, and the court determines the issue merits a conference
with the parties, the court will atempt to notify the attorneys and any pro se parties.
If an attorney or pro se party is not available within 20 minutes, he or she will be
deemed to have waived the right to participate in the proceedings concerning the
issue.
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LR 54.1 TAXATION AND PAYMENT OF COSTS
Procedurefor Taxation of Costs.
1. Digrict Court Before Appeal (Fed. R. Civ. P. 54(d)).

A. Completion of Forms. Within 14 days after entry of
judgment, a party entitled to recover costs must complete form A.O. 133, and
serve and file the completed form. Fallure to serve and file the form by this
deadline condtitutes awaiver of the right to have cogts taxed.

B. Forms Supplied by Clerk of Court. Upon request, the Clerk
of Court will provide a copy of form A.O. 133 to any party, or a copy of the
form may be downloaded from the courts web sites a the addresses given in
LR 1.1()).

C. Resistanceto Taxation. A party opposing the taxation of
costs must serve and file aresistance to the completed form A.O. 133 within
14 days after service of the form, plus an additiona 3 days under LR 6.1 and
Federd Rule of Civil Procedure 6(€) if the form is served eectronicaly or

by mal.

D. Taxation by Clerk of Court. After any resstanceto aform
A.O. 133isfiled, or if no resistanceisfiled, on or after 18 days after service
of the form, the Clerk of Court will tax the costs in the amount the Clerk of
Court deems appropriate.

E. Review. Either party may seek review of the Clerk of Court’s
taxation of cogts in accordance with Federd Rule of Civil Procedure 54(d).

2. Circuit Court (Fed. R. App. P. 39(d)). Any cogstaxed inthe

mandate of the circuit court will be entered by the Clerk of Court promptly.

3. Costson Appeal Taxablein Digrict Court (Fed. R. App. P. 39(e)).

All costs on gpped taxable in the didtrict court pursuant to Federd Rule of Appellate
Procedure 39(e) are waived unless, within 21 days after the issuance of the mandate
by the circuit court, the party entitled to those costs either includes them on aform
A.O. 133 and files the form with the Clerk of Court or otherwise files a document
with the Clerk of Court requesting taxation of these costs.
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b. ToWhom Payable. Unlessthe court orders otherwise, al cogtstaxed are
payable directly to the party entitled to those costs and not to the Clerk of Court, except in
auitsfor civil pendtiesfor violaions of crimina satutes and suits involving the United
States not handled by the United States Department of Justice.
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LR 54.2 ATTORNEY FEES

a. Time and Content of Motionsfor Award of Attorney Fees. All pos-
judgment motions for an award of attorney fees must be served and filed within the time
prescribed by Federd Rule of Civil Procedure 54(d)(2)(B). The claimed amount must be
supported by an itemization that includes a detalled listing of the time claimed for each
gpecific task and the hourly rate claimed. The itemization also must include a separate
summary indicating the totd time spent performing each of the following magor categories
of work:

1 Dréfting pleadings, motions, and briefs;
2. Legd research,
3. Investigetion,
4, Interviewing;
5. Trid preparation; and
6. Trid.
Expenses must be itemized separately.
b. Equal Accessto Justice Act. An gpplication for attorney fees and expenses
under the Equal Accessto Justice Act must comply with the requirements of
28 U.S.C. § 2412(d)(2)(B). In the application, the applicant must specifically identify the
positions taken by the government in the case that the applicant aleges were not
subgantialy jutified.
Indl Socid Security benefits cases where the plaintiff is the prevailing party, within
30 days after entry of fina judgment, counse for the plaintiff must, pursuant to this section
and Federd Rule of Civil Procedure 54(d)(2)(B), file one of the following: (1) an
goplication for atorney fees and expenses on behdf of the plaintiff; or (2) a satement
certifying that counsel has searched the record and has determined the positions taken by
the government in the case were substantidly justified.

C. Appealsfrom Agency Determinations. A petition pursuantto 5 U.S.C.
8 504(c)(2) for leave to gpped an agency fee determination must be filed within 30 days

52



January 1, 2003 edition

after the entry of the agency’s order, with proof of service on dl other parties to the agency
proceeding. The petition must include the following:

1. A copy of the order to be reviewed,;

2. A copy of any findings of fact, conclusions of law, and opinions
entered in or relating to the agency proceeding;

3. A statement of the facts necessary to an understanding of the petition;
and

4, A memorandum showing why the petition for permission to gpped
should be granted.

Any answer must be filed within 30 days after service of the petition, unless the

court orders otherwise. The petition and any answer will be submitted without further
briefing and without oral argument, unless the court orders otherwise,
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LR 56.1 SUMMARY JUDGMENT

a. Moving Party’s Papers. When moving for summary judgment pursuant to
Federd Rule of Civil Procedure 56, the moving party must serve and file contempo-
raneoudy dl of the following:

1 A moation for summary judgment stating concisely, under
separate argument headings, each of the grounds for the motion;

2. A brief, filed separately, that complies with the requirements of
LR 7.1(d);

3. A statement of materid facts, filed separately, setting forth each
materid fact asto which the moving party contends there is no genuine issue to be
tried; and

4, An appendix, filed separately, that complies with the requirements of
section (e) of thisrule.

Each individua statement of materid fact must be concise, numbered separately,
and supported by references to those specific pages, paragraphs, or parts of the pleadings,
depositions, answers to interrogatories, admissons, exhibits, and affidavits that support the
gatement, with citations to the gppendix.

b. Resisting Party’ s Papers. A party ressting amation for summary judg-
ment musgt, within 21 days after service of the motion, serve and file contemporaneoudy al
of the following:

1 A brief that complies with the requirements of LR 7.1(e) in which the
ressting party responds to each of the grounds asserted in the motion for summary
judgment;

2. A response to the statement of materid facts, filed separately, in
which the resisting party expresdy admits, denies, or qudifies each of the moving
party’ s numbered statements of fact;

3. A datement, filed separatdly, of additiond materid factsthat the
ressting party contends preclude summary judgment; and
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4, An appendix, filed separately, that complies with the requirements of
section (e) of thisrule.

A response to an individua statement of materia fact that is not expresdy admitted
must be supported by references to those specific pages, paragraphs, or parts of the
pleadings, depositions, answers to interrogatories, admissions, exhibits, and affidavits that
support the ressting party’ s refusd to admit the statement, with citations to the gppendix
containing that part of the record. The failure to respond, with appropriate citations to the
gopendix, to an individuad statement of materid fact congtitutes an admission of that fact.

Each individuad statement of additional materia fact must be concise, numbered
separately, and supported by references to those specific pages, paragraphs, or parts of the
pleadings, depositions, answers to interrogatories, admissions, exhibits, and affidavits that
support the statement, with citations to the gppendix containing that part of the record.

C. Unresisted Motion. If no timely resstance to amotion for summary judg-
ment is filed, the motion may be granted without prior notice from the court. If aparty
does not intend to resist amotion for summary judgment, the party is encouraged to filea
atement indicating the motion will not be ressted.

d. Reply to Resisting Party’s Papers. The moving party must, within 5 court
days after service of the resisting party’ s satement of additiona facts, serve and file areply
in which the moving party expresdy admits, denies, or quaifies each of the ressting party’s
numbered statements of additiond fact. A reply to anindividua statement of additiona
materid fact that is not expressy admitted must be supported by references to those
specific pages, paragraphs, or parts of the pleadings, depositions, answers to
interrogatories, admissons, exhibits, and affidavits that support the moving party’s refusa
to admit the statement, with citations to the gppendix containing that part of the record. The
falure to reply, with appropriate citations to the gppendix, to an individud statement of
materia fact conditutes an admission of that fact. At the option of the moving party, the
moving party aso may, without leave of court, file areply brief. The reply brief must bein
conformity with LR 7.1(g), and must be served and filed within 5 court days after service of
the brief to which it replies.

If any additional pleadings, depositions, answers to interrogatories, admissons,
exhibits, or affidavits are rdied upon in the moving party’ s reply to the ressting party’s
datements of additiond fact or in the moving party’ s reply brief, then the moving party
must file separately a supplementa gppendix that complies with the requirements of
section (e) of thisrule.
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e. Appendices. All references to supporting documentsin a brief, a statement
of materia fact, or aresstance or reply to a statement of materia fact must beto a
gpecific page number in an gppendix. The moving party’ s gppendix must include those
pages, paragraphs, or parts of the pleadings, depositions, answers to interrogatories,
admissons, exhibits, and affidavits upon which the moving party reliesin the motion for
summary judgment and the supporting papers. The ressting party’ s appendix must include
those parts of the pleadings, depositions, answers to interrogatories, admissions, exhibits,
and affidavits not dready included in the moving party’ s gppendix upon which the ressting
party rdiesin ressing the motion. The moving party’s supplementa gppendix must
include any additiond materias upon which the moving party rdiesin replying to the
resstance that have not aready been included ather in the moving party’ s gppendix or in
the ressting party’ s gppendix. A document included in an gppendix must be authenticated
properly, by affidavit or in some other lawful manner, or it may not be consdered by the
court in ruling on amation for summary judgment.

All appendices must be preceded by atable of contents, and must be numbered
consecutively a the bottom center or bottom right-hand corner of each page, but the
origind pagination of any matter, such as transcripts or multi-page documents, aso must
appear. Only those portions of materials necessary for a deter mination of the motion
areto be designated for inclusion in an appendix.

A deposition excerpt reproduced in an appendix must be prefaced by the deposition
cover page, and mugt indicate the identity of the questioner and whether the excerpt isfrom
direct examination, cross-examination, or redirect examination.

1. Appendices Served and Filed in Paper Form. Thefollowing
requirements apply to gppendices served and filed in paper form:

A. Originals. To fadilitate eectronic imaging, the original of
the appendix must be delivered to the Clerk of Court with no tabs, staples, or
permanent clips, but may be organized with paperclips, clamps, or some other
type of temporary fastener, or may be ddlivered to the Clerk of Court in an
expandable folder;

B. Copies. The additional copies supplied to the Clerk of Court
pursuant to LR 10.1(e), and al service copies of the gppendix, must be
reproduced on one side of the page, bound or fastened at the left margin, and
tabbed to facilitate ready reference.
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2. Appendices Served and Filed Electronically. An appendix served
and filed dectronicaly need not be prepared in compliance with the requirements of
LR 56.1(e)(1), except that within 3 court days after an appendix isfiled
electronically, one paper copy of the appendix must be reproduced, bound,
fastened, and tabbed in conformity with the requirements of LR 56.1(e)(1)(B) and
delivered to the Clerk of Court for use by the presiding judge in ruling on the
motion for summary judgment. Electronic filers dso are responsble for serving a
paper copy of the gppendix conforming to the requirements of subsection (€)(1)(B)
of thisrule on parties who are not participants in the ECF system.

f. Oral Argument. A request for ora argument must be noted separately in
both the caption and the conclusion of the mation or resistance to the motion.

0. Fed. R. Civ. P. 56(f) Continuance. A request pursuant to Federal Rule of
Civil Procedure 56(f) for a continuance of summary judgment proceedings must be by
separate motion, served and filed within 10 court days after service of the motion for
summary judgment, and supported by affidavits, as required by Federd Rule of Civil
Procedure 56(f).

57



January 1, 2003 edition

LR 65.1 PRELIMINARY INJUNCTIONSAND
TEMPORARY RESTRAINING ORDERS

Any party requesting a preliminary injunction or atemporary restraining order, or
both, mugt file a separate motion requesting such relief. In the motion, the moving party
must set forth with detailed particularity the facts relied upon in support of the request.
The moving party dso must comply with the requirements of Federd Rule of Civil Pro-
cedure 65 and, with respect to arequest for atemporary restraining order, with LR 7.1()),
relating to requests for expedited relief.
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LR 67.1 DEPOSIT OF FUNDSWITH COURT

a. Order Required for Deposit. A party desiring to deposit funds with the
court pursuant to Federal Rule of Civil Procedure 67 must serve and file amotion request-
ing authority from the court to deposit funds, and must attach to the motion a proposed
order. The proposed order must be identified specifically in the caption as a“proposed
order.” If the motion isfiled dectronicdly, the proposed order must be either attached to
the motion as afile attachment or, at the time the motion isfiled dectronicdly, tranamitted
to the presiding judge by e-mail at the judge’ s e-mail address (listed in the court’ s web Ste
at the addressgiven in LR 1.1(i)). If the party desiresto have the funds deposited in an
income-earning account, the party aso must comply with section (€) of thisrule.

b. Deposit in Non-Income-Ear ning Account. Unless the court orders
otherwise, the Clerk of Court will deposit registry funds in a non-income-earning account
in the Treasury of the United States.

C. Deposit in Income-Earning Account. Upon the motion of a party, the
court may order the Clerk of Court to invest certain registry funds in an income-earning
account. The motion and any order prepared for the court’ s Signature pursuant to thisrule
directing the investment of regidiry funds in an income-earning account must provide for an
investment that will be in compliance with gpplicable provisons of the law regulaing the
investment of public monies, must provide for proper disposition of future earnings, and
must st out with particularity the following:

1 The form of deposit;

2. The amount to be invested;

3. The type of investment to be made by the Clerk of Court; e.g.,
passhook savings, insured money market fund, or certificate of depost for specific
time

4, The name and address of the ingtitution where the deposit isto be
made;

5. The length of time the money isto be invested,

6. Whether the money should be reinvested automatically, kegping in
mind that some investments include a pendty for early withdrawd; and
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7. A statement that the moving party has confirmed with the Clerk of
Court that the suggested financia indtitution is an gpproved depository with
sufficient collatera pledged.

d. Disbur sements from Income-Ear ning Account.

1 All funds deposited in an income-earning account, regardless of the
nature of the case underlying the investment, will be assessed a charge for the
handling of registry funds deposited with the court from interest earnings in accor-
dance with the detailed fee schedule issued by the Director of the Adminidrative
Office of the United States Courts.

2. All motions and orders for disbursements of earned income from
invested accounts must provide the name, address, and Socia Security Number or
Employer’s Identification Number of the payee to facilitate the preparation of
Interna Revenue Service Form 1099-INT for the recipient of the interest income.
Dishursements of funds from an income-earning account will not be made until this
information is provided to the Clerk of Court.
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LR 721 UNITED STATESMAGISTRATE JUDGES

a. Scope of Duties—28 U.S.C. 8§ 636(b)(3) and (4). Magidrate judges are
authorized to exercise dl jurisdiction permitted by law and not inconsistent with Article I
of the United States Condtitution. Magistrate judges aso may determine any preliminary
meatters and conduct any necessary evidentiary hearings or other proceedings arising in the
exercise of their jurisdiction. This rule will be construed broadly to fully implement the
authority of magidrate judgesin this didtrict.

b. DutiesUnder 28 U.S.C. § 636(a). Magidtrate judges are authorized and
designated to exercise dl of the powers and duties prescribed by 28 U.S.C. § 636(a),
induding, but not limited to, the following:

1. The power to administer oaths and affirmations;

2. The power to conduct trials and exercise other authority under
18 U.S.C. § 3401;

3. The power to enter sentences for “ petty offenses,” as defined in
18 U.S.C. §19; and

4, In cases where the parties have consented to jurisdiction by amagis-
trate judge, the power to enter sentences for class A misdemeanors, including
offenses classified as class A misdemeanors under 18 U.S.C. § 3559(a)(6).

C. Determination of Nondispositive Pretrial Matters. Pursuant to
28 U.S.C. 8§ 636(b)(1)(A) and Federal Rule of Civil Procedure 72(a), magistrate judges are
authorized and designated to hear and determine al nondispositive pretrid matters pending
before the court to the extent permitted by law, including, but not limited to, the following
motions:

1. For more definite statement;

2. To add parties, to intervene, or to file third-party complaints;

3. To amend pleadings or pretrid orders,

4, To consolidate cases or to order separate trials of claims or issues
under Federal Rule of Civil Procedure 42;

61



January 1, 2003 edition

5. To extend the time for compliance with the Loca Rules, the Federd
Rules of Civil or Crimina Procedure, and the orders of the court;

6. Reating to discovery in both civil and crimind cases, including bills
of particulars under Federal Rule of Crimind Procedure 7(f);

7. To dlow withdrawd or subgtitution of counsd;

8. To correct clericd errors under Federal Rule of Civil Procedure 60(a)
and Federd Rule of Crimina Procedure 36;

0. To voluntarily dismissacivil action;

10. To st asdean entry of default under Federd Rule of Civil Pro-
cedure 55(c);

11.  Toenter ex parte orders for release of tax information under
26 U.S.C. §6103;

12. To enter orders for mental examinations under 18 U.S.C. 88 4241 and
4242: and

13.  Toremand acaseto the Commissioner of Socia Security pursuant to
sentence six of 42 U.S.C. § 405(g).

d. Recommendations Regar ding Case-Dispositive M otions and Other
Matters. Pursuant to 28 U.S.C. § 636(b)(1)(B), upon designation from a district court
judge, a magidrate judge is authorized to conduct hearings, including evidentiary hearings,
and to submit to the district court judge a report containing proposed findings of fact,
conclusions of law, and recommendations for digposition of the following matters:

1. Motions excepted from the jurisdiction granted to magistrate judges
under 18 U.S.C. 8 636(b)(1)(A), including case-dispositive motions;

2. Applications for positrid relief made by individuas convicted of
crimind offenses; and

3. Prisoner petitions chalenging conditions of confinement.
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To the extent permissible under Article 111 of the United States Condtitution, a
digtrict court judge also may refer any other pretria or posttriad motions or other matters
to amagistrate judge for areport and recommendation. Matters that may be referred to a
magistrate judge for a report and recommendation include, but are not limited to, the

following;

1.

Moationsfor injunctive relief, including temporary restraining orders

and prdiminary and permanent injunctions,

2.

Mationsto dismiss civil and crimind actions, including motions to

dismiss or permit the maintenance of class actions,

3.

4.

8.

0.

10.

Motions for judgment on the pleadings,

Moations for summary judgment;

Motionsfor review of default judgments,

Proceedings to execute againgt or collect on judgments;
Moationsto dismiss or quash an indictment or information;
Motions to suppress evidencein acrimind case,

The taking of guilty pless,

Proceedings to modify, revoke, or terminate probation or supervised

release of convicted persons (as authorized by 18 U.S.C. § 3401(i)); and

11.

Motions for the return of seized property under Federa Rule of

Criminal Procedure 41(g).

e. Prisoner Cases Under 28 U.S.C. 88 2254 and 2255. Magidtrate judges
may perform the duties of adigtrict court judge under the rules governing proceedingsin
the United States District Courts under 28 U.S.C. 88 2254 and 2255. In so doing, a
magistrate judge may issue any preliminary orders and conduct any necessary evidentiary
hearings or other appropriate proceedings. Unless amagidtrate judge is exercisng
authority pursuant to 28 U.S.C. § 636(c), the magistrate judge will not issue an order
disposing of an gpplication filed under 28 U.S.C. 88 2254 or 2255, but will submit to the
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digtrict court judge areport containing proposed findings of fact, conclusons of law, and
recommendations for disposition of the application.

f. Prisoner Cases Under 42 U.S.C. 8§ 1983. Pursuant to Federd Rule of Civil
Procedure 72(b), magistrate judges may issue any preliminary orders and conduct any
necessary proceedings for digpogtion of petitions filed by prisoners chalenging the
conditions of their confinemen.

g. Questionable Jurisdiction or Authority. If amagidrate judge hears and
decides a matter, and a district court judge later determines the magidtrate judge did not
have jurisdiction or authority to do o, the didtrict court judge may consider the matter as
having been referred to the magisirate judge and treet the decision of the magistrate judge
as areport and recommendation. If a matter comes before a magistrate judge without a
referra from adigtrict court judge, the magidtrate judge may consider the matter as having
been referred by the digtrict court judge for areport and recommendation.

h. Special Master References. A magistrate judge may be desgnated by a
district court judge to serve as a specia master in appropriate civil casesin accordance
with 28 U.S.C. 8§ 636(b)(2) and Federd Rule of Civil Procedure 53.

i Other Duties. Magidrate judges aso are authorized to do the following:
1 Exercise generd supervisory powers over civil and crimind cdendars,
including entering scheduling orders, gpproving discovery plans, conducting
caendar and status cals, and determining motions to expedite or postpone the tria
of cases,

2. Grant gpplications to proceed in forma pauperis under 28 U.S.C.

§ 1915;

3. Authorize dternative process servers under Federd Rule of Civil
Procedure 4;

4, Authorize service of process on an absent defendant pursuant to

28 U.S.C. § 1655;

5. Conduct pretrial conferences, ADR procedures, and other pretria pro-
ceedingsin civil and crimind cases,
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6. Accept jury verdictsin civil and crimind cases, to the extent
permitted by law;

7. Conduct examinations of judgment debtors in accordance with Federa
Rule of Civil Procedure 69;

8. Screen, under 28 U.S.C. 8§ 1915A, petitions filed by prisoners
chdlenging the conditions of their confinement;

0. Conduct proceedings for the collection of civil pendties of not more
than $200 assessed under 46 U.S.C. 88 4311(d) and 12309(c);

10.  Conduct proceedings for initid commitment of narcotics addicts
under Title 111 of the Narcotic Addict Rehabilitation Act, 42 U.S.C. 88 3411-3426;

11. Issue orders authorizing the ingtdlation of devices such astraps,
traces, and pen registers; and issue orders directing communication common
cariersto provide assstance to federd investigative agencies in accomplishing the
ingdlaion of such devices,

12. | ssue search warrants, seizure warrants, arrest warrants, and warrants
of arestinram;

13. Receive grand jury returns;

14.  Accept wavers of indictment under Federd Rule of Crimind
Procedure 7(b);

15. Dismiss complaints and indictments pursuant to Federa Rule of
Criminal Procedure 48(a);

16.  Conduct initid appearances,

17.  Conduct arraignments and take “not guilty” pleas a arragnments;
18.  Conduct extradition proceedings under 18 U.S.C. § 3184;

19.  Trandfer adefendant to another didtrict;

20.  Conduct detention hearings and et ball;

65



January 1, 2003 edition

21.  Conduct preiminary examinations,

22. Perform the functions specified in 18 U.S.C. 88 4107-4109 regarding
proceedings for verification of consent by offendersto transfer to or from the
United States, and the appointment of counsel in such cases;

23. | ssue subpoenas, writs of habeas corpus ad testificandum and habeas
corpus ad prosequendum, and other orders necessary to obtain the presence of
parties, witnesses, or evidence needed for court proceedings,

24, Order the exoneration or forfeiture of bonds;

25. Conduct necessary proceedings leading to the potentia revocation of
pretria release, parole, probation, or term of supervised release;

26. Exercise contempt authority under 28 U.S.C. 8 636(€); and
27. Enter orders to withdraw regigtry fundsin the following instances.

A. Civil cases disposed of by a magigtrate judge pursuant to
28 U.S.C. § 636(c);

B. Misdemeanor and petty offense cases disposed of by a
magistrate judge pursuant to 18 U.S.C. § 3401 and 28 U.S.C. § 636(8)(3);

C. Bail release proceedings in which amagidrate judge has
ordered bail money to be deposited with the court pursuant to 18 U.S.C.
88 3141-3156 and 28 U.S.C. § 636(8)(2); and

D. Pretrid matters referred to amagidirate judge for determina:
tion pursuant to 28 U.S.C. § 636(b)(1)(A).
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LR 73.1 CONDUCT OF TRIALSAND DISPOSITION OF
CIVIL CASESBY MAGISTRATE JUDGES UPON
CONSENT OF THE PARTIES-28 U.S.C. § 636(c)

Upon the consent of the parties and the entry of an order of referrd by adigtrict
court judge, magistrate judges are hereby specificaly designated, pursuant to 28 U.S.C.
8 636(C), to conduct trids and otherwise digpose of any civil casefiled in this court. After
an order of referrd is entered in a case, a magistrate judge may conduct any or dl proceed-
ingsin the case, including the conduct of ajury or nonjury trid, and may order the entry of
afina judgment in accordance with 28 U.S.C. 8 636(c). In the course of conducting such
proceedings, a magistrate judge may hear and determine any pre-tria and posttrial motions,
including case-dispositive motions.
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LR 77.1 HEADQUARTERSOF DISTRICT AND
OFFICIAL STATION OF CLERK OF COURT

a. Northern District.

1. Headquarters of District. The headquarters of the didrictisin
Cedar Rapids. The business of the digtrict will be conducted at the federa
courthouses in Cedar Rapids, Sioux City, and Fort Dodge, and at other places that
now or heregfter are designated by statute, subject to such pretermission or other
control and direction of the Judicia Council as may be authorized.

2. Official Station of Clerk of Court. The officid station of the Clerk
of Court isin Cedar Rapids. Deputy Clerks, in such number as may be required and
as may be gppointed by the Clerk of Court with the gpprova of the court, will be
stationed at court points designated by the Clerk of Court.

b. Southern District.

1 Headquartersof District. The headquarters of the digtrict isin Des
Moines. The business of the district will be conducted at the federa courthousesin
Des Moines, Davenport, and Council Bluffs, and a other places that now or
heresfter are designated by statute, subject to such pretermission or other control
and direction of the Judicia Council as may be authorized.

2. Official Station of Clerk of Court. The officid gation of the Clerk
of Court isin DesMoaines. Deputy Clerks, in such number as may be required and
as may be gppointed by the Clerk of Court with the approvd of the court, will be
stationed at court points designated by the Clerk of Court.
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LR 79.1 OFFICIAL CASE FILESAND DOCKETING

a. Official Court File. Inthe Southern Digtrict of 1owa, the Clerk of Court
maintains a hard-copy paper file asthe officid court file; the electronic casefiles
maintained under LR 5.3 and LCrR 55.2 are not the officid court files.

In the Southern Didrict, the officia court file contains the following:
1 Theorigina of al paper filings scanned into the eectronic casefile;

2. A paper copy of dl eectronic filings (the paper copy will be printed
from the eectronic casefile by the Clerk of Court); and

3. All documents filed but not maintained in the dectronic case filein
accordance with LR 5.3(e) and LCrR 55.2(f).

The officd court file is accessible to the public in conformity with the policies and
practices of the digtrict.

As of the date of the enactment of these rules, in the Northern Didtrict of lowa, the
officid court fileis the hard-copy paper file maintained by the Clerk of Court. However, it
is contemplated that at such time as an eectronic casefiling sysem isimplemented in the
Northern Didtrict, the electronic casefile, together with any papers or other items
maintained other than-eectronicaly by the Clerk of Court as part of the case file, will be
the officid court file. When an dectronic case filing sysem isimplemented in the
Northern Digtrict, the court will issue adminigtrative orders or a procedures manud, or
both, to address this and other issues relating to the functioning of the system in the
Northern Digdtrict.

b. The Docket. The Clerk of Court either will make or otherwise ensure the
accuracy of dl docket entriesin the court’sfiles.
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LR 79.2 REMOVAL OF MATERIALSFROM
CUSTODY OF CLERK OF COURT

a. Temporary Removal. No court file, and no papers or other items contained
inacourt file, may be taken from the office or custody of the Clerk of Court without a
showing of good cause and the written permission of the Clerk of Court. A party
requesting temporary custody of court files or their contents, or both, first must sign and
deliver to the Clerk of Court areceipt specifying the date by which the materids will be
returned.

b. Permanent Withdrawal. Upon the request of a party and a showing of good
cause, the court may order the permanent withdrawa of part or al of a court file's contents.
A party requesting such withdrawa must furnish to the Clerk of Court a copy, to be
certified, of the item to be withdrawn, and a receipt for the origind. The certified copy of
the item and the receipt then will be placed in the court file in lieu of the origind. A party
withdrawing an origind paper or exhibit must pay to the Clerk of Court any cogtsincurred
by the Clerk of Court as aresult of this procedure. The claming and permanent withdrawal
of exhibits after judgment has become fina is governed by LR 83.7(¢).

C. Imposition of Other Restrictions. The federd judges of adigtrict may
direct the Clerk of Court to further restrict the temporary or permanent removal of court
file contents, or may direct the Clerk of Court that neither court files nor any of their
contents may be taken from the office or custody of the Clerk of Court. All such further
redrictions are in addition to the redtrictionsin this rule.

70



January 1, 2003 edition

LR 81.1 REMOVED ACTIONS

a. Filings. When an action is removed to this court from a state court, dong
with the notice of remova and the proper filing fee, the removing party dso mudt file the
following:

1 Copies of al process, pleadings, orders, and other papersfiled in the
state case;

2. A lig of al matters pending in the state court that will require resolu-
tion by this court;

3. The names of counsel and law firms that have gppeared in the state
court, with their office addresses, telephone numbers, facamile numbers, e-mall
addresses (if available), and the names of the parties they represent; and

4, An origind and one copy of aproperly completed civil cover shedt, as
described in LR 3.1(e).

These documents may be filed dectronically pursuant to LR 5.3. The process,
pleadings, orders, and other papersfiled in the state case may be imaged and filed
eectronicaly even if they tota more than 200 pagesin length.

b. Scheduling Order and Discovery Plan. Within 90 days after the filing of a
petition for remova, counsd for the parties must submit to the Clerk of Court for approval
by a magidtrate judge a proposed Rule 16(b) and 26(f) scheduling order and discovery plan
prepared in accordance with the requirements of LR 16.1. The removing party is
responsible for initiating discussions on the proposed scheduling order and discovery plan,
but dl parties who have appeared in the case are jointly responsible for the preparation and
submission of the proposed scheduling order and discovery plan.

C. Removing Party’s Statement of Interest. Within 21 days after filing a
petition for remova inacivil case, each nongovernmenta removing party that isnot a
natural person must file with the Clerk of Court a statement containing the following:

1. The names of dl associations, firms, partnerships, corporations, and
other artificid entitiesthat elther are related to the removing party as a parent,
subsdiary, or otherwise, or have adirect or indirect pecuniary interest in the
removing party’ s outcome in the case; and
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2. With respect to each such entity, a description of its connection to or
interest in the litigation.

d. Remaining Parties’ Statementsof Interest. Within 30 days after service
of the petition for remova in acivil case, each remaining nongovernmentd party that is not
anaturd person mus file with the Clerk of Court a statement containing the following:

1. The names of dl associations, firms, partnerships, corporations, and
other artificia entities that either are rdated to that party as a parent, subsidiary, or
otherwise, or have adirect or indirect pecuniary interest in the party’s outcomein
the case; and

2. With respect to each such entity, adescription of its connection to or
interest in the litigation.

e. Statement of Interest Forms. A statement of interest must be submitted on
aform supplied by the Clerk of Court. A copy of the statement of interest form is attached
to these rules as gppendix A. The statement of interest form is designed to enable the
involved federd judges to evauate possible bases for disqudification or recusd. Upon the
request of a party and the order of the court, the party’ s satement of interest form may be
filed under sedl. After filing their satement of interest forms, the parties must comply
with LR 3.2(d) and (€) concerning, respectively, the procedures for notifying the court of
changes in the information provided in the statement of interest forms and the obligation of
the parties to check with the Clerk of Court for potentid judicid conflicts.

f. Notification by Clerk of Court. After an action isremoved, the Clerk of
Court will notify the parties promptly of the requirements of thisrule, by providing to each
of the parties the following:
1. A copy of thisrule, LR 3.2, LR 10.1(h), and LR 16.1;

2 The indructions for the scheduling order and discovery plan and

3. A scheduling order and discovery plan form;
4, A statement of interest form; and

5. A “notice of public avallability of casefile information.”
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Any failure of the Clerk of Court to provide a party with these documents does not
excuse the party from compliance with the Loca Rules.

0. Diverdty of Citizenship and Jurisdictional Amount. When an actionis
removed to this court from a state court based on diversity of citizenship under 28 U.S.C.
§ 1332, if the petition filed in State court does not, on its face, indicate either the required
diverdty of citizenship or the required amount in controversy, the removing party aso must
include in the notice of remova a statement of the facts that demondtrate these jurisdic-
tiond requirements are satisfied.
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LR 83.1 CERTIFIED QUESTION OF LAW

When aquestion of tate law may be determinative of a cause pending in this court
and it appears there may be no controlling precedent in the decisions of the appellate courts
of the Sate, any party may file amoation to certify the question to the highest appdlate
court of the tate. The court may, on such motion or on its own moation, certify the
guestion to the appropriate state court.
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LR 832 ATTORNEYS

a. Roll of Attorneys. The bar of each court conssts of counsel admitted to
practice before the court who have taken the oath or affirmation prescribed by the rulesin
force when they were admitted.

b. Quialificationsfor Admission and Practice.

1 Admission tothe Bar. Anédtorney isqudified for admisson to the
bar of the didtrict if the atorney meets the following requirements:

A. The attorney is currently in good standing as an attorney
admitted to practice in the state courts of lowa; and

B. The atorney has completed aminimum of Sx hours of legd
educetion in the area of federa practice within the preceding two years.

An attorney who is a government attorney, a Federal Public Defender, or an
Assigant Federd Public Defender, and who is permanently stationed in the state of
lowa, may be admitted to the bar of this court if the attorney is currently a member
in good standing of the bar of any United States district court or the highest court of
any date, territory, or insular possession of the United States.

2. Continuing L egal Education (CL E) Requirement. Once admitted
to the bar of the didtrict, an atorney, in order to maintain sanding to practice in the
digrict, must complete aminimum of sx hours of legd education in the area of
federd practice every two years and file abiennia CLE report. An attorney
admitted to practice in both didrictsis required to file abiennia CLE report in only
onedidrict. An atorney who fallsto comply with the requirements of this
subsection may be suspended from practice before the court by the Chief Judge of
the digtrict until the requirements are met.

C. Procedure for Admission and Proof of Qualifications.

1 Applications. An agpplicant for admisson must file a verified petition
setting forth the items of information specified on the officiad form provided by the
Clerk of Court. The petition must contain recommendations from the following
sources. (A) one lowa state digtrict court judge, one judge of the lowa Court of
Appeds, or one Judtice of the Supreme Court of lowa (or if a government attorney,
Federa Public Defender, or Assistant Federal Public Defender, and permanently
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dationed in the state of lowa but not licensed in lowa, then ajudge of the highest
court of any dtate, territory, or insular possession of the United States in which the
goplicant is licensed); and (B) one member of the bar of the court to which
admission is sought. These recommendations must certify the gpplicant to be a
member in good standing of the bar of the Supreme Court of lowa and a person of
good mord character. Upon the filing of a petition showing compliance with this
rule, the payment of the prescribed admission fee, the taking of the oath hereinafter
prescribed, and the entry of an order of admission by the court, the Clerk of Court
will issue to the petitioner a certification of admission to the bar of the district

court.

2. Open Court. With leave of court, attorneys eigible for admisson
under this rule may be admitted to practice upon motion in open court by any
member of the bar of the court to which admission is sought after a satisfactory
showing of good mord character of the gpplicant and completion of the legd
education requirements of thisrule, taking the oath hereinafter prescribed, and
paying to the Clerk of Court the prescribed admission fee.

3. Fees. Anadmission fee of $50.00 must be paid to the Clerk of Court
before admisson. In addition, either district may order the payment of a
regidration fee to be paid with the biennid report of continuing legd education or a
feefor admission pro hac vice. An atorney admitted in both didtrictsis required to
pay such feesin only one of the digtricts. Any such fee, and any portion of the
pro hac vice fee retained by the district court, will be collected by the Clerk of
Court, placed to the credit of aditrict fund, and administered in such amanner asis
consstent with the law and as the court may direct.

4, Oath of Admission. I, do solemnly swear or affirm
that, as an atorney and as a counsd of this court, | will conduct mysdf uprightly and
according to law, and that | will support the Condtitution of the United States.

d. Appearance and Withdrawal.

1. Who May Appear Generally. Except where pro hac vice appearance
is permitted by the court, where a Federal Public Defender or an Assistant Federa
Public Defender from another didtrict appears for a defendant or witnessin a
criminal case, or where a government attorney appears for the United States, only a
member of the bar of the district may appear as an attorney in the courts of the
digtrict.

76



January 1, 2003 edition

2. Pro Hac Vice Admission. An atorney who is not amember of the
bar of the district may be admitted to practice in a particular case pro hac vice by
filing amotion asking to be admitted pro hec vice. By asking to be admitted
pro hac vice, the attorney agrees that in connection with the attorney’s pro hac vice
representation, the atorney will submit to and comply with dl provisons and
requirements of the lowa Code of Professional Responsibility for Lawyers, or any
successor code adopted by the lowa Supreme Court.

To be admitted pro hac vice, the attorney must file a written motion to appear
pro hac vice on aform available from the Clerk of Court. A copy of thisformis
attached to these rules as gppendix C. The motion must contain the following:

A. An indication thet the atorney isamember in good standing of
the bar of any United States district court or the highest court of any Sate,
territory, or insular possession of the United States;

B. A gtatement by the attorney seeking pro hac vice admission
agreeing, in connection with the attorney’ s pro hac vice representation, to
submit to and comply with al provisons and requirements of the rules of
conduct applicable to attorneys admitted to practice before the state courts
of lowa and

C. A statement explaining how the atorney intends to comply
with the associate counsdl requirements contained in subsection (d)(3) of
thisrule

An attorney admitted pro hac vice in acivil case must, within 14 days after
the order granting the motion to appear pro hac vice is entered, ddiver to the Clerk
of Court apro hac vice admission fee of $75.00.

3. Associate Counsel Requirement. Except parties proceeding pro se
or attorneys gppearing in crimina cases and complying with the requirements of
section (i) of thisrule, any attorney who is not qudified to practice under
section (b) of thisrule must, in each proceeding in which the attorney agppears,
associate with counsel who is so quaified. The qudified associate counse must
enter awritten gppearance with his or her name, law firm, office address, telephone
number, facamile number, and e-mail address (if available), which will be entered of
record. Theresfter, al materiads required to be served upon the nonqualified
attorney aso must be served upon the qudified associate counsd.
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An attorney not qualified to practice under section (b) of this rule must not
tender any document to the Clerk of Court for filing unless, at the time of the
tender, quaified associate counsel has entered a written gppearance on behalf of the
party represented by the nonqudified attorney and has signed the document.

4, Form of Appearance and Withdrawal. Any attorney representing a
party in any action or proceeding who did not sign the firgt pleading filed on behaf
of the party must file with the Clerk of Court a separate “ notice of appearance.” The
notice must clearly reflect the atorney’s name, law firm, office address, telephone
number, facamile number, e-mail address (if available), and the name of the party
for whom appearance ismade. If more than one attorney has gppeared on behdf of a
party, the notice must identify the lead counsdl. Attorneys who have appeared are
respongible for informing the court of any changes in this information with respect
to al casesin which they have gppeared.

An attorney who has appeared of record in a case and desires to withdraw
from representation of aparty isnot relieved of hisor her duties to the court, to the
client, or to opposing counsd until one of the following is stisfied: (A) another
attorney has gppeared of record for the client, and the withdrawing attorney hasfiled
anotice of withdrawa with the Clerk of Court and has served the notice on opposing
counsd and the client; or (B) the withdrawing attorney has filed amotion to
withdraw with the Clerk of Court, has served the motion on opposing counsd and
the client, and has received leave of court to withdraw for good cause shown.

A moation to withdraw mugt indicate the trial date and must contain aligt of all
pending motions and the dates on which they werefiled.

e. CLE Coordinator.

1. Appointment. A CLE Coordinator will be gppointed jointly by the
Northern and Southern Digtricts of lowato oversee the adminigtration of the con-
tinuing lega education requirements of this rule under the direction of the court.

2. Term. The CLE Coordinator will be appointed for aterm of Six years.

3. Duties. The CLE Coordinator will have the respongbility for

monitoring and adminigtering the CLE requirements of thisrule, indluding the
fallowing:
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A. The determination of the particular courses, legd programs, or
other professond activities for which CLE credit should be given;

B. The number of hours of credit to be recelved;
C. The carryover provisons,

D. The method by which the members of the bar report their
compliance; and

E. Any other matter rdating to the CLE requirements of thisrule.

f. Courtroom Decorum. Counsd in the courtroom must conduct themsalves
with dignity and propriety. Unless excused by the court, counse must stand when address-
ing the court or the jury. Examination of witnesses must be conducted from counsd teble
or alectern, except when it is necessary to approach awitness, court clerk, or exhibit table
for the purpose of presenting or examining exhibits. Counsd must not gpproach awitness
or the bench unless the court requests or counsel obtains permission from the court.

0. Rules of Conduct and Disciplinary Procedures.

1. Applicability of lowa Rules of Conduct. The rules of conduct
applicable to attorneys admitted to practice before the state courts of lowa govern
al members of the bar of this court and, to the extent provided in subsection (d)(2)
of thisrule, those admitted pro hac vice. A violation of the standards established in
those rules of conduct is*misconduct” for purposes of this section.

2. Attorney Discipline. Any member of the bar of this court and any
attorney admitted pro hac vice may, for good cause shown after an opportunity to be
heard in accordance with the disciplinary procedures prescribed in this subsection,
be disbarred in this court, suspended from practice before this court for a definite or
indefinite time, reprimanded, or subjected to such other discipline as the court may
deem proper. These procedures apply only to proceedings that have as their primary
purpose the discipline of an atorney for misconduct, and do not limit the court’s
authority to order sanctions or other remedies as permitted by law.

3. Disciplinary Proceedings. When amember of the bar of this court

or an atorney admitted pro hac vice alegedly engages in misconduct and the aleged
misconduct comes to the attention of afedera judge, the federd judge may initiate
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informa or forma disciplinary proceedings againg the attorney (the * respondent at-
torney”) under this subsection.

A. Informal Disciplinary Proceedings. A federd judge may
initiate and conduct informa disciplinary proceedingsin any appropriate
manner, including by the entry of orders (including show cause orders), the
conducting of hearings, and the impodtion of sanctions. An attorney will not
be suspended or disbarred from practice before this court as a result of
informa disciplinary proceedings.

B. Formal Disciplinary Proceedings. A federa judge may
initiate forma disciplinary proceedings by asking the Chief Judge of the
digtrict where dlegations of misconduct arise to order the appointment of a
“gpecia counsd” to investigate and report to the Chief Judge on the dlega
tions. The Chief Judge may appoint aspecid counsd, or may, in hisor her
discretion, defer formd disciplinary proceedings pending the results of dis-
ciplinary proceedings in agtate or another federd jurisdiction. In an order
gppointing aspeciad counsel under this subsection, the Chief Judge may
specify any specid authority the specid counsd is authorized to exercisein
the conduct of the investigation, such as, for example, the power to issue
subpoenas for depositions and documents and the power to require a respon-
dent attorney to respond to written interrogatories.

@ Investigation and Report. The specid counsd isto
investigate the alegations and make a written report to the Chief
Judge which indudes thefallowing: (a) ahistory and factual back-
ground of the dlegations, (b) a recommendation as to whether thereis
or is not probable cause to support the alegations; and (c) the reasons
for the recommendation. The specid counsel dso may make recom-
mendations concerning the dispostion of the alegations.

2 Determination by Chief Judge. After reviewing the
report of the gpecid counsd, the Chief Judge will determine whether
forma disciplinary proceedings should or should not be continued
agang the respondent attorney. If the Chief Judge determines forma
disciplinary proceedings should not be continued, and the respondent
atorney has been given notice of the referrd of the dlegations of
misconduct to a specia counsd, then the respondent attorney will be
notified by the Clerk of Court that forma proceedings will not be
continued. If the Chief Judge determines forma disciplinary proceed-
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ings should be continued, the Chief Judge will issue a show cause
order notifying the respondent attorney of the misconduct alleged and
the probable cause finding of the specid counsdl and directing the re-
spondent attorney to show cause within 30 days why the respondent
attorney should not be disciplined.

3 Service. The Clerk of Court will have the show cause
order served on the respondent attorney by persond service or by
registered or certified mail sent to the respondent attorney’s last-
known address according to the Clerk of Court’s records.

4 Default. If the repondent attorney fails to respond
within the time required, the Chief Judge may order any proper
discipline.

) Proceedings after Answer. If the respondent attorney
files an answer to the show cause order, and (a) raises an issue of fact,
or (b) includes in the answer arequest to be heard, the Chief Judge
will set the matter for prompt hearing before a pand of three federd
judges gppointed by the Chief Judge. The pane will not include any
judge before whom the aleged misconduct occurred.

The panel will prescribe such procedures as are necessary to
hear and decide the issues raised in the show cause order or answer.
The pand will issue afind order. If the find order contains afinding
of misconduct, the order will provide for any discipline to be imposed
on the respondent attorney.

(6) Delegation by Chief Judge. The Chief Judge may
delegate any function under this subsection to another district court
judge.

Sealing of Documents. A find order entered in aformd disciplinary

proceeding that contains a finding of misconduct will befiled in the public record
unless the members of the pand unanimoudy order that it be filed under sed. Any
other document filed in connection with aforma disciplinary proceeding isto be
filed under sedl, and will remain seded until such time as an order unseding the
document is entered by one of the judges on the pand.
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5. Feony Conviction; Suspension or Disbarment in Another Court.
If amember of the bar of this court or an atorney admitted to practice pro hac vice
is convicted of afelony or is suspended or disbarred from practicing in any federd
or state court, the attorney must notify the Clerk of Court immediately of the
conviction, suspension, or disharment. Thereefter, the attorney will be suspended or
disbarred from practice before this court unless the attorney, within 10 days after
the Clerk of Court has mailed notice to the attorney’ s last known mailing address,
shows good cause why such action should not be taken.

Any person who, before admission to the bar of this court or during disbar-
ment or suspension from practice in any federd or state court, and without specific
leave of this court, exercises any of the privileges of amember of the bar of this
court in this state or in any action or proceeding pending in the Northern or
Southern Didtricts of lowa, or pretends to be entitled to do so, is guilty of contempt
of court and is thereby subject to appropriate punishment.

The procedures provided in subsection (g)(3) of thisrule do not apply to
matters arisng under this subsection.

h. Deréliction of Counsdal. When a case has been dismissed because of
inexcusable neglect or other derdliction of counsd, the court may impaose such sanctions
upon counsd as the court deems appropriate, including those provided in section (g) of this
rule.

I Requirementsfor Appearancein Criminal Cases. An atorney who isnot
amember of the bar of the district must, before gppearing in acrimind case, file amotion
to gppear pro hac vice on aform avallable from the Clerk of Court. A copy of thisformis
attached to these rules as gppendix C. Thisrule in no manner limits the right of a defendant
in apending crimina case to employ and be represented by counsel of the defendant’s own
selection, provided such counsd isamember in good standing of the bar of a Sate of the
United States or of a United States court, is not suspended from practice in any federd or
state court, and has not been convicted of afelony or disharred, as provided in section (g)
of thisrule. An attorney gppearing pro hac vicein acrimind caseis not required to comply
with the associate counsdl requirements contained in subsection (d)(3) of thisrule, and is
not required to pay the pro hac vice admission fee required by subsection (d)(2) of this
rule.

J. Law Student Practice. A law student enrolled in areputable law school as

defined in lowa Supreme Court Rule 106 may appear as counsdl before the court under the
following conditions:
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1 Certification. The dean of the law school must certify to this court
that the student has completed at least three semesters of the work required by the
school to qudify for aJ.D. or an equivdent degree;

2. Supervison. The student’s gppearance must be under the direct
supervison of an attorney admitted to practice before this court who is persondly
present and has appeared of record in the case; and

3. Compensation. The student must not receive compensation for a
court appearance, but this prohibition does not prevent a student from receiving
generad compensation from an employer-attorney or from a source of funds
unrelated to the case or the parties. Nothing in this rule prevents the court from
awarding reasonable attorney fees under an appropriate statute for a student’ s work
as long as the student does not receive any of the fee.
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LR 83.3 JUDICIAL CONDUCT AND DISABILITY

Complaints concerning the conduct of afederd judge or the inability of afederd
judge to perform the duties of his or her office by reason of any mentd or physica
disahility are governed by the Judicial Conduct and Disability Act of 1980, 28 U.S.C.

§ 372(c), and by the rules of the Eighth Circuit Council implementing the Act.
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LR 834 SETTLEMENT DEADLINE

a. General Costs. The court may impose a settlement deadline on the parties.
If asettlement is reached after the deadline without prior gpprova of the court, the court
may, after giving the parties and their counsd an opportunity to be heard, impose any
gppropriate sanction against one or more of the parties or their counsd, or both, for viola-
tion of the settlement deadline. Sanctions may include the assessment of costs incurred by
the court as aresult of the failure to settle the case before the deadline.

b. Jury Costs. Whereacivil action scheduled for jury trid is settled or other-
wise disposed of in advance of the actud trid, and the Clerk of Court’s Officeis not
notified at least 2 court days before the day scheduled for jury sdection that the tria will
not be held, then, except for good cause shown, juror costs, including marshd’ s fees,
mileage, and per diem, will be assessed equally againg the parties and their counsd, or
otherwise assessed as directed by the court.
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LR 83.5 AUDIO AND VIDEO RECORDING, RADIO, TELEVISION,
PHOTOGRAPHY, COMMUNICATION DEVICES, AND COMPUTERS

a. Prohibited Activities. Thefallowing activities are prohibited in the court-
room and its environs, whether or not the court isin session:

1 Audio recording;

2. Filming or video recording;

3. Radio or televison broadcasting, and
4, The taking of photographs.

A federd judge may make exceptions to these prohibitions for ceremonid proceed-
ing and educationd seminars.

b. Environs Defined. For purposes of thisrule, the environsinclude dl rooms,
passageway’s, and stairways in a courthouse, but do not include the private offices of the
United States Attorney, the Federa Public Defender, the United States Probation Office, or
any other government agency or organization not part of the judiciary. In any other building
where ajudicid proceeding of the didtrict court is being conducted or where court
personnd or jurors are located, the environsinclude dl roomsin the building being used
for such purposes and al areas immediately adjacent to those rooms.

C. Judicial Proceeding Defined. Asusedinthisrule, judicid proceeding
means any trid, hearing, or other proceeding inacivil or crimind case or agrand jury
LSS 0N

d. Communication Devices. Use of aportable telephone in a courtroom is
prohibited. Portable telephones, pagers, and dl other communication devices must be
disabled from making an audible sound while court isin session, but may be st to vibrate
or otherwise give slent notice when amessage is received.

e. Computers. Any person may bring a portable computer into a courtroom or
its environs, and may use the portable computer in any manner that does not interfere with
court proceedings or does not otherwise violate these rules. A computer brought into a
courtroom must be disabled from making an audible sound while court isin sesson.
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LR 83.6 OPENING STATEMENTSAND CLOSING ARGUMENTS

a. Opening Statements. Unlessthe court orders otherwise, an opening
gtatement must not exceed 15 minutes.

b. Closing Arguments. Unlessthe court orders otherwise, closing arguments
for each sde must not exceed one hour. The plaintiff’s dlotted time includes any time for
rebuttal argument. Counsd for each sSide may divide their time between themsdlves, but no
more than two attorneys for each sde will be alowed to address ajury during closng
arguments, except with the permission of the court granted before closing arguments open.
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LR 83.7 EXHIBITS

a. Marking of Exhibits. Beforeatrid or evidentiary hearing, the parties must
mark al exhibits (except those to be offered in rebutta or used for impeachment) for
identification. Unless adifferent exhibit identification scheme is approved by the court,
plaintiffs must use numbers and defendants must use letters. Exhibits dso must be marked
with the case number. Page numbers must be placed at the bottom of each exhibit more
than one pagein length.

b. Listing, Marking, and Disclosing Exhibits. Beforethe find pretria
conference, each party must do the following:

1 Prepare and serve on the other partiesalist of dl exhibitsto be
offered a trid;

2. Mark each exhibit as required by section (a) of thisrule; and

3. Afford opposing parties a reasonable opportunity to examine the
marked exhibits.

No exhibit will be admitted into evidence at trid (other than those essentid to
rebuttal or impeachment) that is not disclosed to the opposing parties as required by this
rule, by LR 16.2(c), by Federd Rule of Civil Procedure 26(a)(3)(A), (B), and (C), or by the
orders of the court, unless good cause for the failure to disclose is shown.

C. Copiesfor Court. Unlessthe court orders otherwise at the fina pretria
conference, at the commencement of trid the parties must supply the court with a copy of
al exhibitsin three-ringed, tabbed binders.

d. Custody with Clerk of Court. Unlessthe court orders otherwise, dl
exhibits offered or recelved into evidence a atrid or hearing must be |€eft in the custody of
the Clerk of Court, except as provided by LCrR 57.4(c). Until judgment in a case becomes
find, exhibits may not be taken from the custody of the Clerk of Court, except upon the
order of the court and the execution of areceipt.

e. Withdrawal or Destruction After Final Judgment. After ajudgmentina
civil case has becomefind and dl goped s from the judgment have been concluded, unless
the court orders otherwise, al exhibits must be claimed and withdrawn by the parties
offering them. Thirty days after ajudgment has become find (60 daysif the United States
isaparty), or if an gpped from the judgment isfiled, 30 days after the issuance of the
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mandate by the circuit court, an exhibit not clamed and withdrawn may be destroyed or
otherwise disposed of if the following occurs: (1) the Clerk of Court gives notice to the
attorneys of record in the case and any pro se parties of the intention of the Clerk of Court
to destroy or otherwise dispose of the exhibit; and (2) no objection to the notice isfiled
within 21 days after the notice has been sent. If atimey objection to the notice isfiled, the
document or exhibit will be destroyed or otherwise disposed of only upon the order of the
court.

f. Record of Withdrawal or Destruction. A party withdrawing an exhibit
must give arecept to the Clerk of Court, and the receipt will befiled. Exhibits destroyed
or otherwise disposed of by the Clerk of Court will be accounted for by a statement
prepared and filed by the Clerk of Court showing the date such action was taken and the date
notice of intention to do so was given to the atorneys of record and any pro se parties.

g. Unsafe or Danger ous Exhibits. The procedures prescribed in LCrR 57.4(e)
apply to unsafe or dangerous exhibitsin civil cases.

h. Demonstrative Aids. A party usng ademondrative aid during acivil or
crimind jury trid mugt, before the demondrative ad is displayed to the jury, show the
demondtrative aid to representatives of dl other parties participating in thetrial. The term
“demondgrative ad’ includes charts, diagrams, models, samples, and animations, but does
not include exhibits admitted into evidence or outlines of opening Satements or closing
arguments.
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LR 83.8 AVAILABILITY OF ELECTRONIC RECORDINGS
LCrR 57.3, prescribing the procedures for obtaining a transcript of a proceeding that

has been recorded dectronicaly or acopy of the eectronic recording of the proceeding,
gopliesin cvil cases.
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LR 8001.1 BANKRUPTCY APPEALS

a. Rules. Except as provided in thisrule, the officid rules and forms of
practice and procedure in bankruptcy apply to al bankruptcy appedsin the United States
Digtrict Courts for the Northern and Southern Didtricts of lowa

b. Briefs. Federd Rule of Bankruptcy Procedure 8010(c) is modified to
provide that principal briefs must not exceed 20 pages and reply briefs must not exceed
five pages, exclusive of pages containing the table of contents, table of authorities, and any
addendum containing atutes, rules, regulations, or smilar materid. The court may dlow a
longer brief upon the filing of an gppropriate gpplication showing good cause for exceeding
these page limitations.

C. Dismissal for Failureto Pay Fees. On thefalure of the party filing the

apped to pay any feesrequired by statute or as may be set by the Judicid Conference of the
United States Courts, the bankruptcy judge may dismiss the gppedl.
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CRIMINAL RULES

LCrR 1.1 GENERAL PROVISIONS; SCOPE

a. Citation Form. Thelocd crimind rulesareto becitedas“LCrR___.” The

locd civil and crimind rules are collectively referred to herein asthe “rules’ or the “Loca
Rules”

b. Scope. Thelocd crimind rules govern al crimina proceedingsin the
Northern and Southern Didtricts of lowa insofar asthey are not inconsstent with any
gtatute or law of the United States or any rule or order of the Supreme Court of the United
States having the force of law. Except as otherwise provided or where the context so
indicates, the loca civil rules govern crimind proceedings insofar asthey are not
incondstent with any express provison of alocd crimind rule.

C. M odification of Local Rulesby Presiding Judge. The Locd Rulesare
subject to modification in any case at the discretion of the presiding judge.

d. Speedy Trials. The courts amended and modified plans pursuant to the
Speedy Trid Act of 1977, 18 U.S.C. 88 3165-3166, govern the scheduling of crimina
trids.

93



January 1, 2003 edition

LCrR 3.1 COMPLAINTS

a. Presentation. Complaints ordinarily should be presented to a magistrate
judge for review and execution, but a complaint may be presented to a didtrict court judge if
no magidrate judgeis avalable. If no federd judge is reasonably avallable, a complaint
may be presented to a state or loca judicia officer.

A copy of the proposed complaint and any supporting affidavits must be delivered to
the magidtrate judge for his or her private review before arequest is made for the
magidrate judge to Sign the complaint. In an emergency, the magistrate judge may waive
this requiremen.

b. Attorney for Government. Ordinarily, a person presenting acomplaint to a
magistrate judge should be accompanied by an atorney for the government. If judtified by
unusud circumstances, a magidtrate judge may entertain a proposed complaint from a
person who is not accompanied by an atorney for the government.

C. Emergencies. Inan emergency Stuation, a magidrate judge may be
contacted away from the courthouse, including a his or her home, for purposes of enter-
taining aproposed complaint. If no magidrate judge is available, adidrict court judge may
be contacted away from the courthouse, including at his or her home, for purposes of
entertaining a proposed complaint.
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LCrR 5.1 DETENTION ORDERS

a. Review. After adetention order isissued, a party may request reconsdera-
tion of the order based on newly discovered evidence or may apped the order to adidtrict
court judge. A party requesting review of a detention order must state in the caption
whether the request is one for reconsideration or is an apped to adigtrict court judge.

b. Appeals. A party gppeding a detention order must serve and file awritten
motion containing a satement of the grounds for the gpped and a statement that a transcript
of the detention hearing has been ordered.

C. Requestsfor Reconsideration. A party may request reconsideration of a
detention order at any time.
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LCrR 6.1 GRAND JURY RETURN

An indictment must be returned to a federd judge in open court by the grand jury or
by the foreperson or deputy foreperson of the grand jury. The federa judge may order the
indictment seded, but the Clerk of Court will, without further direction or order from the
court, unsed the indictment immediatdly after the initia gppearance in the didtrict of any of
the defendants charged in the indictment.
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LCrR 6.2 CONTACT WITH GRAND JURORS

a. Contacts by Defendants or Witnesses. Except by leave of court, no actud
or potential defendant or witness, and no attorney or other person acting on their behalf,
may contact, interview, examine, or question any grand juror or potentia grand juror
concerning the juror’s actua or potential grand jury service.

b. Contacts by Attorneysfor the Government. Except by leave of court, no
attorney for the government or other person acting on his or her behaf may contact,
interview, examine, or question any grand juror or potentid grand juror concerning the
juror's actual or potentid grand jury service, except that contacts may be made on the
record during grand jury proceedings and as necessary in connection with the adminis-
tration of the grand jury.
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LCrR 7.1 SUPERSEDING INDICTMENT
When a superseding indictment is filed, the attorney for the government contempo-

raneoudy mudt file a brief statement describing the differences between the origina
indictment and the superseding indictment.
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LCrR 7.2 PERSONAL DATA IDENTIFIERS
IN AN INDICTMENT OR INFORMATION

LR 10.1(h), rdating to persona dataidentifiers, gppliesin crimina cases, except an
indictment or information may include a persona data identifier if necessary to comply
with the requirements of federd law. If an indictment or information contains a persond
dataidentifier, the government must request an order from the court authorizing the
falowing: (a) thefiling of the document under sedl; and (b) the filing in the public case
file of aredacted verson of the document modified to prevent public disclosure of the
identifier.
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LCrR 111 PLEA HEARINGS

a. Delivery of Plea Agreement to the Court. The atorney for the govern-
ment must ddliver acopy of any plea agreement to the federa judge handling the plea pro-
ceeding a least 4 hours before the plea hearing.

b. Rule 11 L etter. At least 4 hours before a plea hearing, the attorney for the
government must ddliver to the federd judge handling the plea proceeding aletter setting
out dl rdlevant Satutes involved in the plea proceeding, the maximum pendties and any
mandatory minimum pendlties that could be imposed by the court as aresult of the plea, the
elements of dl offenses to which the defendant is pleading, and the factua bassfor the
plea. A copy of the letter must be delivered to the defendant’ s attorney &t or before the
commencement of the plea hearing.
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LCrR 121 MOTION, NOTICE, AND REQUEST DEADLINES

a. Deadlinesfor Nontrial-Related M otions, Notices, and Requests. Unless
some other deadline is established by order of the court, al motions, notices, and requests
under Federa Rules of Crimina Procedure 12, 12.1, 12.2, and 12.3; all notices and
requests pursuant to the Federal Rules of Evidence; and dl other nontrid-related motions
must be filed, given, or made within 28 days after the date of the defendant’ sfirst
arraignment, except arequest under Federa Rule of Crimina Procedure 12(b)(4)(B) must
be made at the arraignment or as soon theregfter asis practicable. Notwithstanding this
rule, amotion relating to anatice or request istimey if served and filed within 5 court
days after service of the notice or request.

b. Deadlines After Continuance or Superseding Indictment. When atrid
dateis continued or a superseding indictment is returned, the origina deadlines prescribed
under the Locd Rules or by order of the court remain unchanged unless, within 5 court
days after the continuance order has been entered or at the arraignment on the superseding
indictment, either the defendant or the government requests that new deadlines be set and
an order is entered by the court changing the deadlines.

C. Deadlinesfor Trial-Related Motions. Mationsin limine, motions pur-
suant to Federa Rule of Evidence 104(a), and al other trid-related motions must be served
and filed as soon as practicable. Unless the court orders otherwise, dl such motions must
be served and filed at least 3 court days beforetrial. Motions covered by section () of this
rule and by LCrR 22.1 are not trid-related motions for purposes of this section.

d. Moation Procedure. LCrR 47.1 governs motion procedure in crimina

e. Untimely Motions. A federd judge may refuse to condgder an untimely
moation unless the moving party establishes good cause for the untimeliness of the motion.

f. Filings Served Less Than 10 Days Before Trial or Hearing. Any maotion,
resstance, or other filing served less than 10 days before atrid or hearing mugt, a the time

of filing, be persondly ddlivered, delivered dectronicaly, or sent by facamile
transmission to dl other parties and to the chambers of the presiding judge.
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LCrR 16.1 DISCOVERY

a. Stipulated Discovery Plan. At an arraignment, the parties may be asked if
they are willing to agree to a stipulated discovery plan. If such aplan has been implemented
inthedidrict, and if the parties agree to participate in the plan, the magistrate judge may
enter a standard discovery order, acopy of which may be obtained in advance of the
arragnment from the office of the magistrate judge or from the courts web Stes & the
addresses given in LR 1.1(i).

b. Declaration Required. LR 37.1, requiring a party filing amotion concern-
ing adiscovery dispute to file a separate declaration describing the efforts of the partiesto
resolve the dispute, appliesin crimina cases.
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LCrR 17.1 SUBPOENASAND WRITS

a. Delivery of Subpoenasto Marshal. The serving party is responsible for
providing the United States Marshd’ s Office with an origina and two copies of each
subpoena requested to be served by the Marshd’ s Office. Unlessthe court orders other-
wise, a subpoenafor ahearing or trid to be served within the digtrict by the United States
Marsha must be delivered to the Marshd’ s Office at least 14 days before the hearing or
triad at which the witnessisto testify, and a subpoenafor ahearing or trid to be served
outsde of the didtrict by the United States Marshal must be delivered to the Marshd’s
Office a least 21 days before the hearing or trid a which the witnessisto testify. Service
of a subpoena delivered to the Marsha’ s Office after these deadlinesis not guaranteed; the
subpoenawill only be served if the Marshd’ s Office is able to schedule service
conveniently within the time alowed.

b. Private Service of Process Not Authorized by CJA. Unless prior gpprova
is obtained from a magigtrate judge, an attorney gppointed under the Criminad Justice Act
may not use private process servers to serve subpoenas for crimina hearings or trids, but
must use the United States Marsha’ s Office for such service.

C. Deadlinefor Delivering Writ of Habeas Cor pus Ad Testificandum to
Marshal. Unlessthe court orders otherwise, awrit of habeas corpus ad testificandum to
be served within the district must be ddlivered to the United States Marshal’ s Office at least
14 days before the hearing or trid at which the witnessis to testify, and awrit of habeas
corpus ad testificandum to be served outside of the district must be delivered to the
Marshd’s Office a least 21 days before the hearing or trid at which the witnessisto
tedtify.

d. Deadline for Obtaining Approval of Subpoenas and Writs. An attorney
appointed under the Crimind Justice Act requesting a subpoena and any attorney requesting
awrit of habeas corpus ad testificandum must submit arequest to a magidtrate judge for
goprova of the subpoenaor writ at least 2 court days before the deadline for delivering the
subpoena or writ to the United States Marshal.
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LCrR 221 MOTION TO TRANSFER
Except for good cause shown, amotion to transfer pursuant to Federd Rule of

Crimina Procedure 21 or amation to transfer a case to a different divison within the
district must be filed within 28 days after the defendant’ s first arraignment.
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LCrR 241 JURY SELECTION IN MULTIDEFENDANT CASES

In multidefendant cases, arequest by a defendant for additiona peremptory
chalenges must be made in writing at least 14 days before jury selection.
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LCrR 242 CONTACT WITH JURORS

LR 47.1, relating to contact with jurors, gppliesin criminal cases.
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LCrR 28.1 INTERPRETERS

a. Respongbility for Obtaining. Where interpreters are required in crimina
proceedings or in civil proceedingsinitiated by the United States, the Clerk of Court will
obtain the services of certified or otherwise qualified interpreters, except the United States
Attorney must obtain the services of such interpreters for government witnesses. Inal
other cases, a party requiring the services of an interpreter must obtain interpreting
services.

b. List of Interpreters. The Clerk of Court and the United States Attorney will
maintain alig of al interpreters who have been certified by the Director of the
Adminidrative Office of the United States Courts, and will makethe ligt available to
interested persons upon request.

C. Grand Jury. The government must make and preserve an dectronic sound
recording of any part of any grand jury proceedings in which an interpreter isused. Unless
otherwise ordered by the court, the government may destroy any such sound recording after
aperiod of 5 years from the making of the recording.

d. Confidentiality. Court interpreters must comply with al statutory require-
ments of confidentiaity and secrecy, and must protect dl privileged and confidentia
information. Court interpreters must not disclose to anyone information of a confidentia
nature obtained while performing interpreting duties in or relating to proceedingsin this
court unless ordered to do so by the court.

e. Conflicts. Court interpreters must disclose promptly to the court and to the
parties any gpparent or actud conflict of interest, including any prior involvement with the
case or with persons sgnificantly involved in the case.

f. Advice. A court interpreter mugt refrain from giving advice of any kind to
any party or individua involved in court proceedings in which the interpreter has been
engaged to perform interpreting services.

0. Opinions. A court interpreter must not publicly express an opinion
concerning court proceedings in which the interpreter has been engaged to perform
interpreting services.

h. Notification by Clerk of Court. The Clerk of Court will notify interpreters

of the requirements of this rule by handing a copy of the rule to each interpreter upon his or
her first gppearance in court proceedings in this didtrict.
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LCrR 30.1 JURY DELIBERATIONS

a. Availability During Deliberations. Until averdict isreached and the jury
is discharged, the attorneys and the defendant must be readily available to the court. When
the jury beginsto ddliberate, the attorneys must advise the court of where they can be
located in the courthouse, or if they intend to leave the courthouse, of atelephone number
where they can be reached without delay. A pro se defendant will be treated as counsd for
purposes of thisrule.

b. Notification. If the jury has aquestion, or if some other issue arises during
jury ddliberations, and the court determines the issue merits a conference with the parties,
the court will attempt to notify the attorneys. Defense counsd is responsible for
communicating any such notification to the defendant. If an atorney is not available within
20 minutes, he or she will be deemed to have waived the right to participate in the proceed-
ings concerning the issue.

C. Proceedings. The nature of the proceedings concerning an issue arising
during jury deliberations will be determined by the judge, but where the jury has a question,
the judge generdly will do the fallowing:

1 Advise the atorneys of the jury’s question;
2. Ask the attorneys for suggestions on how to respond to the question,;
3. Formulate aresponse, as warranted;

4, Allow the parties to make a record on the proposed response; and

5. Communicate the response to the jury in an appropriate manner.
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LCrR 32.1 SENTENCING HEARINGS; DISCLOSURE OF CONFIDENTIAL
RECORDSMAINTAINED BY THE UNITED STATESPROBATION OFFICE

a. Sentencing Hearings. At least forty-eight hours before a sentencing
hearing (cal culated without counting Saturdays, Sundays, or legd holidays), the parties must
do thefollowing:

1. File and ddiver to counsd for the opposing party, the chambers of the
sentencing judge, and the assigned United States Probation Officer any motions,
sentencing memoranda, or briefs relating to sentencing issues, and

2. Déliver to counsd for the opposing party, the chambers of the
sentencing judge, and the assgned United States Probation Officer (but not file)
copies of any letters or other exhibits they intend to offer or rely upon at the
hearing.

Upon a showing of good cause, the deadline in this rule may be waived. The deadline does
not gpply to the following:

1. Resistances or responses to motions or briefs served lessthan 7 days
before the sentencing hearing;

2. Motions filed by the government under Federal Sentencing Guide-
line§5K1.10or 18 U.S.C. § 3553(¢); or

3. Rebutta or impeachment exhibits.

b. Disclosur e of Confidential Records Maintained by the United States
Probation Office. Unless specificaly authorized by federd law, no confidentid records
of the court maintained by the United States Probation Office (“USPO”) will be disclosed
except by order of afedera judge of the district where the records are maintained.

1 Confidential Records. Confidential records of the court maintained
by the USPO include records of an accused or defendant pertaining to the following:
(A) pretrid supervison, release, or detention; (B) mentd, drug, or physica
evauations or trestment; (C) presentence investigations, (D) sentencings,

(E) incarceration; (F) parole; (G) probation; and (H) supervised rdease. Unseded
USPO records maintained in the files of the Clerk of Court are not confidentia
records for purposes of thisrule.
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2. Petition Required. Anyone seeking disclosure of confidentia
records first must serve on the USPO and file with the Clerk of Court awritten
petition setting forth with particularity good cause justifying the requested
disclosure. A showing of good cause must include the following: (A) the need for
the specific information contained or believed to be contained in the records; and
(B) alegd basisfor disclosure of the records.

3. Subpoena or Other Judicial Process. If the USPO recelvesa
subpoena or other judicial process for disclosure of confidentia court records, the
USPO must seek ingtructions from the court before responding to the subpoena or
other judicia process.

110



January 1, 2003 edition

LCrR 411 SEARCH WARRANTS

a. Presentation. A search warrant gpplication ordinarily should be presented
to amagidrate judge, but it may be presented to adigtrict court judge if no magigtrate judge
isavaldble. If nofederd judge isreasonably avallable, a search warrant may be presented
to adate or locd judicid officer.

Copies of the gpplication, the proposed search warrant, and any supporting affidavits
must be ddlivered to the magistrate judge for hisor her private review before arequest is
made for the magistrate judge to Sgn the warrant. In an emergency Stuation, the magistrate
judge may waive this requirement.

b. Attorney for Government. Ordinarily, an officer presenting a search
warrant gpplication to a magistrate judge should be accompanied by an attorney for the
government. If judtified by unusud circumstances, a magidtrate judge may entertain a
search warrant application from an officer who is not accompanied by an attorney for the
governmernt.

C. Emergencies. In an emergency Stuation, a magidrate judge may be
contacted away from the courthouse, including a his or her home, for purposes of enter-
taining a search warrant application. If no magidrate judge is available, adistrict court
judge may be contacted away from the courthouse, including at his or her home, for
purposes of entertaining a search warrant gpplication.

d. Sealing of Search Warrant Papers. Search warrants, dl affidavitsfiled in

support of search warrants, and al search warrant returns, will be filed under sedl, and will
remain under sedl until afedera judge orders otherwise.
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LCrR 451 ADDITIONAL TIME AFTER ELECTRONIC SERVICE

The 3-day mailing rule in Federa Rule of Crimina Procedure 45(c) adso appliesto
documents served eectronicaly. See Federd Rule of Civil Procedure 5(b)(2)(D) and
Federd Rule of Crimina Procedure 49(b). Thus, whenever a party is required to do
something within a prescribed period after service and service is completed dectronicaly
under LR 5.3(i)(1), aperiod of 3 daysis added to the prescribed period, unless contrary to
the specific requirements of an order of the court or aLoca Crimind Rule (see, for
example, LCrR 12.1(c) and LCrR 47.1(a)).

The 3-day mailing rule gpplies only to deadlines precipitated by the service of a
notice or other paper, and does not extend other deadlines established by the Federd Rules
of Crimina Procedure, the Federd Rules of Civil Procedure, aLoca Rule, an order, or a
datute.
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LCrR 47.1 MOTIONS

a. Moation Procedure. Motions must be served and filed in accordance with
the deadlines prescribed in LCrR 12.1. LR 7.1 governs motion procedure in crimina
cases, except aresstance to amotion in acrimina case must be served and filed within
5 court days after the motion is served, plus an additiona 3 days under LCrR 45.1 and
Federd Rule of Crimind Procedure 45.1(c) if the motion is served dectronicaly or by
mail. Inany event, aresstance to amotion in acrimina case must be served and filed a
least 2 court days before the court proceeding at which the motion will be heard.

b. Sealed Motions. The proceduresfor filing motions under sed are pre-
scribed in LR 5.1(€). These procedures aso apply to requests to file exhibits and other
documents under sedl.

C. Discovery Motions. LR 37.1, requiring a party filing amotion concerning a
discovery dispute to file a separate declaration describing the efforts of the partiesto
resolve the dispute, appliesin crimina cases.
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LCrR 55.1 OFFICIAL CRIMINAL CASE FILES
AND DOCKETING

LR 79.1, rdding to the maintenance of officia case files and docketing, appliesin
crimina cases.
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LCrR 552 ELECTRONIC CRIMINAL CASE FILES,
FILING, IMAGING, AND ACCESS

a. Authorization. Upon the direction of the Chief Judge of each didrict, the
Clerk of Court of the digtrict will do the following:

1. Maintain an dectronic crimind case file for crimind casss;

2. Receave crimind filingsinto the eectronic crimind casefile by
electronic transmission; and

3. Image paper crimind filings into the dectronic crimind casefile.

Documents described in section (f) of this rule will not be included in the eectronic
crimind casefile

At the time of the enactment of these rules, the Northern and Southern Didtricts of
lowa are at different stages of implementing two different dectronic case filing systems.
Spexific rules, requirements, procedures, and limitations relating to eectronic filing,
imaging, and access may be set out in procedures manuas and adminidrative orders.
Procedures manuals and administrative ordersissued in adistrict after the effective
date of these rules supersede the rulesto the extent they areinconsistent with the
rules. All such procedures manuals and adminigtrative orders will be available from the
Clerk of Court and will be posted on the court’ sweb Site at the web addressin LR 1.1(i).

b. Use of Electronic Filing Option. Attorneys who have registered in the
ECF system, and if dlowed by afederd judge, pro se defendants who have registered in the
system, may file documents eectronicdly in crimina cases. These persons are referred to
collectively inthisrule as“thefiler.” After regigtering in the ECF system, the filer will be
assigned alogin name and password to usein dl casesin which thefiler isan atorney or a
party. An atorney regigering in the ECF system aso must register to receive facsmile
noticing of court orders and judgments.

Information on how to register in the ECF system, how to register for facamile
noticing of court orders and judgments, fees, and how to set up an account for the payment
of fees may be obtained from the Clerk of Court, and aso is posted on the court’sweb site
at the web addressin LR 1.1(i).

C. Electronic Filing with the Court. An dectronic filing made in confor-
mity with thisrule is afiling with the court as defined in Federd Rule of Crimina Proce-
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dure 49(d). In the Southern Didtrict of lowa, dectronic filing is at the option of the filer of
the document. In the Northern Didtrict of lowa, it is contemplated that electronic filing
will be mandatory in most instances.

d. Service on Nonparticipantsin the ECF System. Filersare responsible for
serving persons who are not participants in the ECF system in the manner required by
Federal Rule of Crimina Procedure 49(b) and LR 5.1(3).

e. Applicability of Civil Rules. Locad Rules5.3(d), (f), (g), (h), (i), (j),
and (K) apply to dectronic crimind casefiles.

f. Documents Not to Be Electronically Filed, Imaged, or Maintained in
the Electronic Criminal Case File. The following documents will not, except as noted
below or upon separate order of the court, be eectronicaly filed, imaged, or maintained in
the eectronic crimind casefile:

1 Search warrants and supporting affidavits.
2. Arrest warrants.

3. Financid affidavits, requests for and orders concerning the issuance
of subpoenas, requests for and orders concerning writs of habeas corpus
ad tedtificandum and ad prosequendum, and motions by defendants for investigative,
expert, or other services under the Criminal Justice Act (18 U.S.C. 8 3006A(€)).

4, Any ex parte request, order, or other document which, under the
policies of the didtrict, would not be filed in the public file or would be filed under
s,

5. Motions under Federa Rule of Criminal Procedure 35(b) seeking a
reduction in sentence, and any other motion, regardless of how denominated,
seeking areduction in sentence, and any reply to these motions.

6. Transcripts of proceedings before the court and exhibits offered at a
tria or hearing, except to the extent filed by a party as an attachment or exhibit to a
moation or brief.

7. Reports of medica or menta evaluations of defendants, but motions
or requests for medica or menta evauations, unless filed under sedl (see
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LR 5.1(e)), and orders for medical or menta evauaions will be part of the
eectronicfile.

8. Filings more than 200 pagesin length.
0. Filings made under sedl.

10.  Any other document or filing afederd judge orders not to be
eectronicdly filed, imaged, or maintained in the dectronic crimina casefile.

11. In the Southern Didtrict of lowa, filingsin cases on the miscellaneous
docket, including documents preceding the indictment or information.

0. Accessto Electronic Criminal Case Files. The extent of public accessto
the court’ s dectronic crimind case files will be determined by the Chief Judge of each
digtrict inlight of policies established by the Judicia Conference of the United States. To
the extent permitted, a person seeking access to the court’ s eectronic crimind case files
from outside the Clerk of Court’s Office first must obtain a password and an account for
the payment of fees as authorized by the Judicia Conference. Informeation concerning
access to eectronic crimina case files may be obtained from the Clerk of Court of each
district, and may be posted on the court’ sweb site at the web addressin LR 1.1(i).
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LCrR 57.1 RELEASE OF INFORMATION BY
ATTORNEYSIN CRIMINAL CASES

a. Impending Criminal Litigation. No atorney or law office participating in
or associated with the prosecution or defense of an impending criminal prosecution may
release or authorize the release of information concerning the matter or give an opinion
about the matter, unless there is no reasonable likelihood the information ether will be
disseminated by any means of public communication or will interfere with afair trid or
otherwise prejudice the due administration of justice.

b. Pending Investigations. No attorney for the government participating in or
associated with agrand jury or other pending investigation of a crimina matter may make
or authorize the rdease of any extrgudicid statement beyond what isincluded in the public
record that a reasonable person would expect to be disseminated by any means of public
communication. This section does not prohibit statements necessary for the following:

1 To inform the public that an investigation is underway;

2. To describe the generd scope of an investigation;

3. To obtain assstance in the apprehension of a suspect;

4, To warn the public of any dangers, or

5. To ad otherwise in an investigation.

C. From Arrest Until Trial.

1 Information Not to Be Released. No attorney or law office
associated with the prosecution or defense of a pending or imminent crimina
prosecution may release or authorize the release of any extrgudicid statement
beyond what isincluded in the public record that a reasonable person would expect
to be disseminated by any means of public communication concerning the
fallowing:

A. Persond information concerning the accused, including the
accused' s character, reputation, or prior criminal record, including arrests,
indictments, or other criminal charges, except this subsection does not

prohibit afactual statement of the accused’ s name, age, resdence,
occupation, and family status, and if the accused has not been apprehended,
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information necessary to ad in the accused' s gpprehension or to warn the
public of any dangers the accused may present;

B. The existence or contents of any confession, admission, or
statement given by the accused, or the refusd of the accused to make a
satement;

C. The performance of or results from any examination or tet, or

the accused' s refusd or fallure to submit to any examination or test;

D. The identity, testimony, or credibility of prospective
witnesses, except for the identity of the victim if the release of this
information is not otherwise prohibited by law;

E. The possibility of apleaof guilty to the offense charged or to a
lesser offense; or

F. Any opinion as to the accused’ s guilt or innocence, the merits
of the case, or the evidence in the case.

2. Information That May Be Released. This section does not preclude
an dtorney or law office associated with the prosecution or defense of acrimina
prosecution, in the proper discharge of an officia or professona obligation, from
doing the fallowing:

A. Announcing the fact and the circumstances of an arret,
including the time and place of arrest and any resstance, pursuit, or use of

Weapons;

B. Announcing the identity of any invedtigating or arresting
officers or agencies,

C. Announcing the duration of the investigation;

D. Announcing the accused denies the charges, without further

E. Announcing the scheduling of any court proceeding;

F. Announcing the results of any stage of the judicid process;
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G. Giving, a thetime of saizure of any physcd evidence, a
description of the evidence seized;

H. Quoting from or referring to the public records of the court
without further comment; or

l. Requesting assstance in obtaining evidence.

d. During Trial. During ajury trid of any crimind métter, including jury
selection, no attorney or law office associated with the prosecution or defense of the
meatter may give or authorize the rlease of any extrgudicid statement or give an interview
relating to thetrid, the parties, or the issuesin the tria that a reasonable person would
expect to be disseminated by means of public communication if thereis areasonabdle likeli-
hood such dissemination would interfere with afair trid, except the attorney or the law
office may, without further comment, quote from or refer to public records of the court.

This section does not preclude the following:

1 The imposition of more restrictive rules relaing to the release of
information about juveniles or in other particular cases,

2. The holding of hearings or the lawful issuance of reports by legida
tive, adminidrative, or investigative bodies; or

3. A reply by an atorney to charges of misconduct made publicly against
the attorney.
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LCrR 57.2 RELEASE OF INFORMATION BY COURTHOUSE
PERSONNEL IN CRIMINAL CASES

All courthouse personnel, including marshass, deputy marshals, court clerks, court
security officers, interpreters, and court reporters, are prohibited from disclosing to any
person, without authorization by the court, information relating to a pending crimina case
that is not part of the public records of the court. Specificdly forbidden isthe divulgence
of information concerning arguments and hearings held in chambers or otherwise outside
the presence of the public.

121



January 1, 2003 edition

LCrR 57.3 AVAILABILITY OF ELECTRONIC RECORDINGS

If a proceeding has been recorded eectronicaly, the Clerk of Court will arrange,
upon the request of any party, to have a copy made of the eectronic recording or to have a
transcript prepared from the eectronic recording, but only after the requesting party has
made acceptable arrangements with the Clerk of Court to pay the costs associated with the
request in accordance with gpplicable Judicia Conference regulations.
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LCrR 574 EXHIBITS

a. Marking of Exhibits. Exhibitsin crimind trids and hearings must be
marked in accordance with LR 83.7(a).

b. Custody with Clerk of Court. Unlessthe court orders otherwise, dl
exhibits offered or recelved into evidence a atrid or hearing must be l€eft in the custody of
the Clerk of Court, except as provided in sections (c) and (d) of thisrule.

C. Custody with Offering Party. Any exhibit not suitable for filing or trans-
mission to the appellate court as part of arecord must be retained in the custody of the
party offering the exhibit, unless the court orders otherwise. Such exhibits include, but are
not limited to, the following:

1 “Unsafe or dangerous exhibits,” as defined in section (€) of thisrule;

2. Jewdry, liquor, money, articles of high monetary vaue, and
counterfeit money; and

3. Documents or physicd exhibits of unusua senstivity, bulk, or weight.

A party offering such an exhibit must retain custody of the exhibit and preserveit in
an undtered condition until 30 days after the resolution of both any gpped and any
application for relief under 28 U.S.C. 8 2255, or if no gpplication for relief under 28
U.S.C. § 2255 isfiled, until two years after the date on which the judgment of conviction
becomesfind after any gpped. The exhibit then may be destroyed or otherwise disposed
of by the party in custody of the exhibit, but only after the party gives 30 days written
notice to the attorneys of record and to any parties who appeared pro se. The party
retaining custody of such an exhibit must make the exhibit available to the court and to
opposing counsd for use in preparing an appea or in connection with any postconviction
proceedings, and must safely transmit the exhibit to the gppellate court, if required. Such
party also must document the chain of custody of the exhibit.

d. Digposition of Exhibits. After judgment has become find inacrimind
case, exhibits left in the custody of the Clerk of Court may be clamed and withdrawn by the
party who offered the exhibit, unless the court orders otherwise. Any exhibits not claimed
and withdrawn within 30 days after the resolution of both any appea and any application for
relief under 28 U.S.C. § 2255, or if no application for relief under 28 U.S.C. § 2255 is
filed, within two years after the date on which the judgment of conviction becomesfind
after any appeal, may be destroyed or otherwise disposed of by the Clerk of Court after
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giving 30 days written notice to the attorneys of record and to any parties who appeared
pro se. If atimely objection to the notice is filed, the exhibit will be destroyed or
otherwise disposed of only upon the order of the court.

e. Unsafe or Danger ous Exhibits. Asusad in thisrule, the phrase “unsafe or
dangerous exhibit” includes narcotics and other controlled substances, firearms, ammu-
nition, explosves, knives, any object capable of use as aweapon, poisons, dangerous
chemicass, hazardous substances, and any other item or matter that may present a substan-
tid risk of physica injury or property damage if not properly handled, stored, or protected.

No one s permitted to bring an unsafe or dangerous exhibit into a courtroom for any
purpose, including as evidence a atria or hearing, without first notifying the federa judge
handling the trid or hearing and the United States Marshd’ s Office. Before any such
exhibit is brought into a courtroom, the attorney or a pro se party responsible for the
exhibit must make certain al reasonable measures have been taken to render the exhibit as
safe as possble. Such measuresinclude, but are not limited to, the securing in sedled
containers of dl controlled substances, poisons, dangerous chemicas, and hazardous
substances, and the disabling of al weapons.

f. Demonstrative Aids. LR 83.7(h), reaing to demondtrative aids used during
jury trids, gppliesin criminal cases.
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LCrR58.1 FORFEITURE OF COLLATERAL
Pursuant to Federa Rule of Criminal Procedure 58(d)(1), the court may, by standing

order, fix sums which may be accepted in lieu of appearances in cases of petty offenses, as
defined in 18 U.S.C. 8§ 19. All schedules presently in effect are adopted.
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APPENDIX A

INTHE UNITED STATESDISTRICT COURT
FOR THE [NORTHERN][SOUTHERN] DISTRICT OF IOWA

@ DIVISION
@,
Plaintiff(s), No. @
VS. STATEMENT OF INTEREST
@,
Defendant(s).

As required by LR 3.2 and LR 81.1(c), (d), and (€), @, [plaintiff][defendant] in this case,
provides the following information to the court:

(& The following are the names of all associations, firms, partnerships, corporations, and
other artificial entities that either are related to the [plaintiff][defendant] as a parent,
subsidiary, or otherwise, or have a direct or indirect pecuniary interest in the
[plaintiff’ s|[ defendant’ s| outcome in the case:

(b) With respect to each entity named in response to (a), the following describes its
connection to or interest in the litigation, or both:

Date:

Name of attorney

Name of attorney’s law firm
Attorney’s office address

Attorney’ s telephone number
Attorney’s facsmile number
Attorney’s e-mail address (if available)
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APPENDIX B

NOTICE OF PUBLIC AVAILABILITY
OF CASE FILE INFORMATION

All' documents filed with the court, unless seded, will be avallable to the public, and
may be accessble over the Internet.  Therefore, you should not include certain types of
sengtive information in any document filed with the court unless such incluson is necessary.

If sengtive information must be included in a document, certain personal and
identifying information should be redacted from the document, whether it is filed traditionaly
or dectronicdly.  This information includes the following: (1) Socid Security numbers,
(2) fineandd account numbers, (3) dates of birth, and (4) the names of minor children. Also,
you should exercise caution when filing documents that contan the folowing: (1) other
persona identifying numbers, such as driver’s license numbers, (2) information concerning
medicd treetment or diagnoss, (3) employment higtory; (4) persond financid information;
and (5) proprietary or trade secret information.

Counsdl are drongly urged to share this notice with their clients so that informed
decisons may be made concerning the redaction of sendtive information from documents that
will be avaldble to the public as part of a case file It is the sole respongbility of counsed and
the parties to ensure dl filed documents comply with the rules of this court requiring redaction
of personal data identifiers the Clerk of Court will not review filings to determine whether
appropriate redactions have been made.
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APPENDIX C

INTHE UNITED STATESDISTRICT COURT
FOR THE [NORTHERN][SOUTHERN] DISTRICT OF IOWA

@ DIVISION
@,
Paintiff(s), No. @
VS. MOTION FOR ADMISSION
PRO HAC VICE
@,
Defendant(s).

@, an attorney who is not a member of the bar of this district, moves to appear in this case
pro hacviceonbehdf of @. @ statesthat [he][she] isamember ingood standing of the bar of [the United
States Digtrict Court for the @ District of @][the highest court of the state of @][the territory of @][@,
an insular possession of the United States], and that [he][she] agrees to submit to and comply with al
provisons and requirements of the rules of conduct applicable to attorneys admitted to practice beforethe
date courts of lowain connection with [his|[her] pro hac vice representation in this case.

[IN CIVIL CASES|@ further states[ he] [ she] will comply withthe associ ate counsel requirements
of LR 83.2(d)(3) by associating with @, anattorney who has been admitted to the bar of this district under
LR 83.2(b) and (c) and who [has entered an appearance inthis casg][will enter anappearanceinthis case
on behdf of @ by [date]].

[IN CRIMINAL CASES|@ further gtates [his]|[her] pro hac vice admission on behdf of the
defendant in this case is authorized by LR 83.2(i).

@ states [he][she] can be contacted at the following locations. [law firm, mailing address,

telephone number, facsimile number, and e-mail address (if available)].

[Signature block for Movant]

Date:
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