Northern District




ntually all 96 federal courts will
up and running on ECF. Our

rt was the 16" in the nation to
g attorneys online with

ctronic case filing.

of August 8, 1200 attorneys have
istered for e-filing.

District Court - CM/ECF
v Implementation Status

H  *‘Live'Courts -44
O Work in process - 26
B Notsignedup-3

Courts to start - 23

Total Courts 96
includes COFC & CIT
Note : These district figures also include the Districts of * Includes courts that are using CM/ECF to manage
Northern Mariana Islands, Guam, and the Virgin [slands. any of their civil or criminal cases

Status as of: 02/18/04




s Southern District is in the process of
menting cm-ecf in their court and hope to be
ctober or November of this year.

Northern is presently upgrading the current
e of cm-ecf to the new version (which will be
me version as lowa Southern).

ill have a general understanding of the hardware
tware requirements for the use of cm/ecf.

ill know what resources are available to assist
ith cm/ecf.

ill have a general understanding of the
dural and legal issues related to cm/ecf.

ill know how to log into cm/ecf.
il know how to set up your account in cm/ecf.
ill be familiar with the common cm/ecf screens.

ill have hands-on experience with docketing
on events in cm/ecf.




Wigleit ey dat) Neeel To Use CMV/ECF?

Section 2.2 of User Manual (UM)
ardware requirements.

gin and password from our court.
ACER login.

ability to save documents to PDF.
1y to connect to the Internet.

other browsers may work, at this
we cannot guarantee results with
than Netscape 4.7X which can
wnloaded free of charge at:
//wp.netscape.com/download/022
10000-en-win32-4.76-complete-
ual.html




y do | need a PACER login?
do | get a PACER login?

do | know when I'm incurring
CER charges?

w do | determine what | have
n charged by PACER?

ER allows you to access
uments that are filed on cm/ecf and
ailed to you.

10




PACER Service Center may be
tacted via:

Phone: (800) 676-6856
(210) 301-6440
Website: pacer.psc.uscourts.gov
E-mail: pacer@psc.uscourts.gov
Regular U.S. Mail:
PACER Service Center
P.O. Box 780549
San Antonio, TX 78278-0549

11

ow Dol Know When | Will
Incur PACER Charges?

ipt will indicate the date and time of the
umber of pages billed and the cost for that

t” button to proceed or, use the browser’s
Back button to cancel the request.

ion, the type or description of the transaction,

ar transaction. The user may click the “View

12




s Northern District L .
O Civil « Criminal + Query + Reports « Utilities + Logout

of lowa

To accept charges shown below, click on the 'View Document' button, otherwise click the 'Back' button on your browser.

Pacer Service Center

Iransaction Receipt

Ion Dec 1 12:52:08 C3T 2003

Pacer Login: us [ Client Code:
Description:  Image6l.0) |Case Numher: [3:03-cr-03065-MWE
Billahle Pages: 1 Cost: 0.07

Wiew Document |

13

PACER User: nd3977

Court: 0862 Northern District of Towa
H - H Date ' Time Pages |Client Code Description |Search Criteria
eview Billing TR
” §| 0.07 |per page

| 0.00|charges

a date range

TOTAL: 0 pages
$| 0.07 per page
the SOI’t §| 0.00|charges

ill see this |k |
een:

14




e Acrobat. All documents filed in cm/ecf

be in PDF format. There are two
onents of this software: Acrobat Reader
s you only to read documents. Adobe
at (or another compatible pdf formatter)
S you to write or convert your word
ssing documents into PDF.

lephone: (888) 502-5275
bsite: adobe.com

15

robat. All documents filed in cm/ecf must be in PDF format. There
mponents of this software: Acrobat Reader allows you only to
uments. Adobe Acrobat (or another compatible pdf formatter)

u to write or convert your word processing documents into PDF.

hone: (888) 502-5275
ite: adobe.com

is a free download that allows you to write or convert your word
documents. It DOES create a larger file than Adobe Acrobat
ncludes advertising banners. You will need the “print driver”

ite: www.pdf995.com

is a free download that allows you to write or convert your word
documents. Download the writer and the converter.

ite: www.cutepdf.com
16




lwww.pdfforlawyers.com

17

JJJJJJ

lar Rapids — Call Brad (319) 286-2300
ioux City — Call Sue (712) 233-3900

18




COMM D) J PROBLEMS

WAYS be logged into your cm-

session BEFORE attempting to
ess your “free peek” pursuant to the
ail notification you receive.

19
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be Version 6.0 may not print our
rt’s filestamps.

21
Prmker
| — A

e TG v [ oo |

Sl Foech 1] P s e

Thee WP Lasesled LR S PCL [Pt ook am black

Frind Rings Privviem

ol k i5

) Cuverd g

plet T

() Pages |1 13 T _."':;-_
Sugest| dpagminwge % [ Favenepags e

Foaga Handieig - —

- . " A Cae

opes 1 i i

P Graleg .'l'l"‘.‘IH‘F' " w e

Gkl 5 P pagea | B

Aty Tt s Cantes )
i b PO g e IR
Pird ) 1
[ Dexumrend god cormesty v Ly nches o %
[Prsvoles) (et (o [ e |
22

11



Aeloge Acrggei Verslor) 6.0
ur website, CM-ECF section,
of Version 6.0. If you purchase

hat your saved pdf documents are
ward compatible”.

ence Materials for information on the

at Version 6.0, you will need to make

23

y attorneys reference the location of
r documents by adding the original
location to the footer in Word Perfect
ord —example:

:\civil\2003\john carson v davis

bhn Carson happens to be a minor, his
e will appear on your PDF document!

24

12



cedural & Legal Issues

25

ndatory Date: March 1, 2004
ses Subject to Electronic Filing
uments Not Filed Electronically

ions If You Are Unable to File
ctronically

26

13



led Documents

Parte Documents

Se Documents

je Documents

27

i Summons
ening Criminal Cases

ng Briefs

cuments Requiring Leave of Court

ge Documents

mmary Judgment Appendices
cuments Submitted for Court Approval

28

14



r-

tlopl L = Qfflelz

tober 1, 2004 — sanctions for
n-e-filers

iginal documents discarded

ception for criminal cases

29

. FILER’'S SIGNATURE
Log in and password
Rule 11

Format
“Is/” or “/s/ attorney name”

3. NON-ATTORNEY SIGNATURES
Must be scanned

30

15



Obtain consent
How to file

. MULTIPLE SIGNATURES

Scan the document
Have the clerk scan document
— Format
“s/ Jane Doe,” “s/ John Smith,” etc.

31

viUltiole

I,
18

Iaf
-

Attorney for Plamtiffi s): Christopher D Spaulding

Address: Berg, Rouse, Spaulding & Schmidt, P.L.C.
4001 Ingersoll Avenue
Des Moines, lowa 50312
Telephone: 515-277-6559
Facsimile: 515-277-7536
E-mail address: cdspauldingeqwest.net

Attorney for Defendant; Mary L. Barrier
Address: Stinson Motrison Hecler LLP
Telephone: 816-691-2600

Facsimile: 816-474-4208
E-mail address: bmarlk(@stinsonmoheck.com

Brian A. Mark

2600 Grand Boulevard
Kansas City, Missouri 64108

mbarrierfe:stinsonmoheck.com

16
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Notice of E-Filing

This constitutes the certificate of
service on all registered parties

33

UGN ESERAVIIG

RVICE REQUIRED FOR:

Non-registered parties
Conventionally filed documents

ed. R. Civ. P. 6(e) &
ed. R. Cr. P. 45e

Ce, COll

[,

Separate certificate of service required

CERTIFICATE OF SERVICE

WU S. Mail  Fax QHand Delivery
Q) Electronically

UNITED STATES ATTORNEY

By: /s/Brenda Niet
COPIES TO: Da mN dler

34

17



UTILITIES”
MISCELLANEOUS - MAILINGS”

Mailings

Ml Motficaten Bequests
Mailing Info for a Case
Mailing Lakels by Case

35

orney wishing to file electronically must be
ed to practice in our district and must
ete and sign an Attorney Registration

sent to receive notice electronically
sent to receive service electronically

[l mail you your user id and password.

prney is responsible for protecting the
sword

36

18



lges’ orders electronically filed

)posed orders are not
ctronically filed. Submit to
mail@iand.uscourts.gov

t only orders

37

[ ei=0)p) )\

dge can docket an order without attaching a pdf
ent. In the example below, the judge has
d the motion without preparing an actual order.

@5 _ORDER granting [4] Motion for Extension of Time to Amend/Correct [4] MOTION for Extension of Time to
AmmesiCarrect 3 MOTION for Summary Judgment . Signed by Judge John A Jarvey on 12/5/2003. (sey, )
(Entered: =

~ No order is attached. The
document link is the link to the
motion document. The judge has
not attached a document.

38




Defendants respectfully request an expedited ruling on this application.

deadline in this case to an including November 5, 2003.
p TR ————

ORDER

This motion is denied.

This court's calendar is such
that sixty days is not a sufficient
amount of time prior to trial to
file, resist and properly resolve a
motion for summary judgment

J A. T Y
Mapistrae Ju

e
UNITED STATES DISTRICT COURT SHRTFCATH OF SERVICE

WHEREFORE Defendants apply for an extension of the dispositive motion

ATTORNEYS FOR DEFENDANTS

o

39

NOT refile — call us

the proper event

40

20



DocLirrients

ely Filing

\ document will be deemed timely filed if
iled prior to midnight. However, if the exact
ime of filing is of the essence, the assigned

udge will order that document filed by a
ime certain.

41

nical Failures

enerally, you are responsible for ensuring
Jlocuments are timely filed.

Jurisdictional deadlines are not extended
pecause the System is down.

on jurisdictional deadlines will generally be
pxtended if the court’s System is down.

heck the Web page for notice that the
bystem is down.

42




acy Issues (Procedural Manual X)

Redaction Required

\ccess to the System

43

ommon Screens

44

22



llowing slides represent the more
mon screens you will use:

Case Selection Screen

Case Number

|| 99cv12345 9912345, 1:99-¢v-12345, 1-99-cv-12345, 99cv12345, or 1:99cv12343

Next| Clear| Screen 14

45

Sommen

Party Filer Screen

iMotions soice - Decuments Flled Usder Seal or Ex Pame

[The comt has mada the decison purssant to LR S.3.0.1, to net allaw the filing of sealed plasdings.
molione or ather documents ar any e parte filings o be made alectronically. i any part of the pleading,
molion or sther documen!, which yeu are trying to fle ot this lima is sither cealod o sxparts,

hyou mviast File @ basd copy with the office of the Clark of Cowrl. Yau may not file It skectronically

103 cw-00004-LER Schauw CHA Group Life Co, et al

Select the party who is filing the dooument:

Mercy Hoapital, [ Defendant]

ey Medical C‘tn!erﬂdcre'r Phyrsiciana Semces Group Uisabdily Plan, [Defendant]
Mercy Physicinn Serces, Inc_ | [Defendant]

Schau, Kathleen [Plaintiff

=
Screen 15

Mext]  [oter]

Select the Party:
CNA Group Life Assurance Cosmpsn E [Defendart | =1 AddiCreate 1Tew FPaty
Cortimental Casusly Company, [D dant]

46

23



Copplarlon =er e

arty Attorney Screen

Ll cr-U0U04. LEK Schau v A Greup Lie Ca, et al

The fallatng atternewiparty assachone do nat eset for thie case
Please check which associations should be created for this case

[ CHA Group Life Assurance Company, (ptydff) represented by atterney 1, (aty)

| o Screen 16

47

COMINMBIINSE!

ing Screen (motion of extension of time to file
er)

EEC lowa Northern -
o Training . Criminal
Motions Notice - Documents Filed Under Seal or Ex Parte
(The court has made the decision pursuant to LR 5.3.e.1, to not allow the filing of sealed pleadings,
motions or other documents or any ex parte filings to be made electronically. If any part of the pleading,
motion or other document, which you are trying to file at this time is either sealed or exparte,

ivou must file a hard copy with the office of the Clerk of Court. You may not file it electronically

9.03-cv-09009-L RR Woods et al v. Go-Karts, Unlimited

Select document to be answered.

¥ Refer to existing event(s)?

Filed | to |
Documents to
Mext Clear

48
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Copplarlon =ereerls

ing Screen (motion of extension of time to file

lowa Northern .
raining Criminal

Motions Notice - Documents Filed Under Seal or Ex Parte
The court has made the de: pursuant to LR 5.3.e.1, to not allow the filing of sealed pleadings,

ns or other documents or any ex parte filings to be made electronically. If any part of the pleading.
n or other document, which you are trying to file at this time is either sealed or exparte,

lyou must file a hard copy with the office of the Clerk of Court. You may not file it electronically

9:03-cv-09009-1 RR Woods et al v. Go-Karts, Unlimited

Select the appropriate eveni(s) { ’ Taven relales:

W 01/21/2004 1 COMPLAINT and Jury Demand against Go-Karts, Unlimited ( Filing fee
$ 150 receipt number 123.), filed by John Daly, Tiger Woods. Scheduling
Report due by 6/9/2004, (attorney1, one)

MNext Clear

49

COMINMBIINSE!

PDF Document Screen

103-cu-00004-1RE Schan v CHA Group Life Co_ et al

Select the pdf document (for example: CA199cw501-21.pdf)

Fillemaune

| Browse... |

Attachments to Decument: & Mo © Yes

Screen 17

50

25



Documents and Settings
FaxPress.spl

KPCHS

mazilla

novel

Program Files

| IRECYCLER

|| System volume Information
temp

WINNT

WUTemp

Fie niame | /j open |

Files of type: [HTML Files )

Cancel |

Pl

et

Clear | shw mst

v

|

|
=

51

lei< onl Blocurneri & Oper

Compress to ZIF + options...
Compress to "answer zip"

Scan For Viruses...
Open With. .
Quick View Plus
Quick Prink

File: mame: Send To

Files of ype: ~ Cut
Copy

Create Shorteut
Delete
Rename

Fropertiss

| pen |
| Cancel I

52
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Signatwres Y Commerts Y Thumbnails

T Fie Edit Document Tools View Window Help

b B[] 14 4 > b
553 -[]| e = -

)
US. HISTRICT COURT
MBKTHERN DISTRICT oF o
WISEP -5 py 3: 5
IN THE UNITED STATES DISTRICT COURT CEDAR RAPIDS HOGTRS, 0
FOR THE NORTHERN DISTRICT OF [IOWA - OFFICE
CEDAR RAPIDS DIVISION o
JON E. KINZENBAW S B

MANUFACTURING, INC.,

Plaintiffs,
Civil Action No. C01-133LRR

v.

CASE, LLC, flk'a CASE CORPORATION and
NFW HOITANT NORTH AMERICA TNE

EXPEDITED RELIEF REQUESTED

53

M) appendic. pof

T brief. o

T complaint. pdf
motion-compel pdf

T motion-averlenath.pdf

T mationr-s judgment.pdf
motion-unresisted pf

T resistancs-compel pdf

T statement.

Files of type: [ Files ) =l Cancel

File name: [answer paf =l een |
[

54

27



Motions Hotice - Documents Filed Under Seal or Ex Parte

The court has made the decision pursuant to LR 5.3.e.1, to not allow the filing of sealed p|
motions or other documents or any ex parte filings to be made electronically. If any part d
motion or other document, which you are trying to file at this time is either sealed or exp:

you must file a hard copy with the office of the Clerk of Court. You may not file it electronil

3:03-cw-03001-MWB Tinius v. Carroll Cty Shuf Dep, et al

Select the pdf document (for example: CA199cw501-21.pdf)

Filename

IJ:\CH*ECF\ TRAININGYPDF Filings\hrie Browse... ji

Attachments to Document: & No © Tes

et Clear

55

Look in [ <3 PDF Fiings x| e @mef E-

a brief,pdf Open
Bcomplaint.  print

T mation-cor

T motion-ow N MetWare Capy...
a motion-s ju
B motion-un
Tresistance
statement Sean For Yiruses. .,

Compress to ZIP + options. .
Campress o "answer.zip"

Open With...
Quick View Plus
Quick Prink
File name Send Ta » | Open |
Files of type: Cut - Cancel
Copy 2|

Create Shortout
Delete

Rename 5
Properties

56
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(ol Czin) Verliy Tre Daoclrreri

i 5]
M motion-compel. pdf Properties ‘1|El
df
]| Gereral | POF Properties | Netwiars Infa | Netwiare Rights
c For
P | mationcompeLpcf |

P

Type o file:  Adabe Acrabat Document

Opens with [ Adobe Acrobat 5.0

~
NKX.\USEH\GUEST—EMECF

Size: 23.2KB (23,974 bytes)

Bk 640K (65,536 bytes)

Created: “whednesday, Detober 0, 2003, 12:40:56 PM
- | Modified Wiednesday, October 01, 2003, 12:40:58 PM
Accessed: Today, Dctober 20, 2003, 12:40:56 P

Attibutes: [JReadorly  [] Hidden

57

Couplpnlen Sef eerls corlt,

VI MOTION to Compel ‘ testimony | by Defendant Doug Bass .

Amenced

Crozs

[Juint
*0RAL ARGUMENT REQUESTED -

Renewed

Supplemental

Third Pary Screen 18

58




Copplarlon =ereerls

p Dead Screen

Docket Text: Final Text

COMPLAINT for dumauges against all defendants (Filing fee § 150.), filed hy Josephine § Walters. Scheduling Report
due by 1/13/2004. (attorneyl, )

Attention!! Pressing the NEXT hutton on this screen cormits this transaction. You will have no further opportunity to
modify this transaction if you continue.

Vo Gea Screen 19

59

0tioNS Notice - Docu
court has made
s 1o of the pleading,
ite,

v ext
. e ctronically

9.03-cv-09008-L RR Woods et al v. Go-Karts, Unlimited

U.S. District Court

Northern District of Iy

otice of Electronic Filing

he following transaction was received from attorney3, three entered on 1/23/2004 at 1:30 PM CST and filed on 1/23/2004
B Woods et al v. Go-Karts, Unlimited

9.03-cv-9009

Go-Karts, Unlimited

Document Number: 2

Docket Text:
OTION for Extension of Time to File Answer re [1] Complaint until April 1, 2004 by Defendant G

he following document(s) are associated with this transaction

Document description:Main Document
Original filename:n/a

lectronic document Stamp:
STAMP dcectStamp_ID=1025896836 [Date=1/23/2004] [FileNumber=35313-0]
2cad57216d5a23¢251bb844d2 116 1ecarfbca27F1105b1 0173726 54cdTcd65 e
077 220deb 22bb2c 1ffofe e85 1b35fc 286033599029 c 2c 515108 clc]]

03-cv-9009 Notice will be electronically mailed to:

one attorney1  sue_young@iand uscourts gov, julie_hochi@iand uscourts gov

:03-cv-9009 Notice will not be electronically mailed to: 60

30



re are two ways to access ecf
) Direct access to the ecf server

r browser, key in: ecf.iand.uscourts.gov

% Netscape.com - Netscape

File Edit Yiew Go Communicator Help
i+ 3 4 a s & @8 @

Back Reload Hame Search  Metscape Print Security Shop Stop

|| wf Bkmaks & Gew| ecf.iand.uscourts.gov

Fl Instant Message WebMail Fadio Logaut People “Yellow Pages Dowrload Calendar ['_‘|' Chaninels Motions

;| (hSearch - Edi Google » AskJesves AltheWeb - LookSman 208 Customize 5 My Butt

network

New Internet service from
aname you know.

Hot Searches
1. Chat Rooms

62
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www.iand.uscourts.gov

United States District Court
Northern District of Iowa.

SEGETANEsE i) %“l“’"‘{] i 2003 Revised and Ap

» ‘ders & Oiniont diom, — Local Federal Ru

Model Tury Instructions Tudges Tnformation

nk_to wenpacer Decisions/ Opinions
i PACER))

Oxder and Worksheet Tury Instructions

exal Information TJury Verdicts
ourt Locations

FORMS/DOWNLOA

Job Listings

3 Local Rules

63

ecf home page contains helpful materials, notices
items and also a link to our training database.

U VI AT

Northern District of lowa

NOTE: This site is snder constriction and new materisls
[ECF Registration Form wilf be added a5 they become available

[What Equipment do I need? CM-ECF HOME PAGE

[Where Do I Start?
‘What is CM-ECF?

[FAQs
+ CM-ECF stands tor Case Management/Electronic Case Filing.
[Where To Go For Help It allows connsel to file and access doecnments in real time fhrnugh the use of the intern,

‘What arc the Advantages of CM-ECF?

+ Registered nsers can file dociments 24/7

Login to Training Database + Documents can be received and served electronically in ECF cases at the time they ar
This reduces copying and mailing costs and speeds delivery.

Login to LIVE Database Rgzistered users can roceive notice of filings in related vascs.

[Computer Based Training
[ECF Tutori:

NDIA Home Page Log into Training Database

64
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ollowing screen. Clic

ting to our training database from the web page, you

k on Enter System.

[Ele Edt View Go Commuricator Help

- w A D} 2 @ S A @ B
Back  fod Reload  Home  Semch Nevcme Pt Seewly  Shop S

46" Bookmarks A Localiors [ Zectond wsoouts 9ov7

st Message () imemet (4 Loskup (4 NewiCool [5) Netaster

Welcome to the North

and Electro

District of Iowa's Casc Managcment
c Case Filing System

Enter System Screen 1

65

your ECF login and
you are entering the
ile a pleading or to
p)ur account. If you
enter ECF to query
base for case
or to view a
enter your PACER
bassword. Beginning
2003 you will be
e to view ecf case
documents.

3% 505D Dissict Version 1.0 - lop

T &£ ¥ 3 A o o = o 3 &
| ewx o newss  fome  Sewsn Wewpe rwe  Seomy  ohep
7] '™ Boimaka. 8 Locaton pape ct nd ot govseg oot

T i bessone B e 5 Lookw L5 HowdCod D) Mewcster

[ Wolice

Thus s & Restricted Web Site for Offcial Cout Busines: only. Unsuthorized entry is protibite
sk subect to prossoution ueddes Title 18 of the 1.5 Cado. All aotnitios and acosss anempts ate
bigged. IT you weve redirected here [rom pacer.iand. uscourts.gov, you are in the right
pace. The Northern District of lawa has upgraded is system Your Pacer logm will wark
hero!

Instructions

Ener your ECF logn and password for clectroric fling capsbities Ifyou da not need fing
capabilites, enter your PACER logn asd passwurd. IFyo A

Mpipacer psc us
F01-6440)

Passwert [ Screen 2

client coe

66
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have successfully logged into
cf, you should see the following

U.S. District Court
Northern District of Lowa

Official Court Flectronic Document: Filing System Scr e en 3

67

ccount Set Up

68




+ Query . Repurls  + Ulliies  +  Luyuul

U.S. District Court
Northern Disirict of Towa

Offcal Cout Eletzonic Document Fiing syt OCTEEN 3

69

n “Maintain Your Account”

SECF “faaer

Utilities

& Your Account
Maintain Your Account
View Your Transaction Log
Change Your PACER Login

Miscellaneons
Legal Research ...
Mailings. ..

Verify a Document

70




ould see this
n.

BECF ™™ . cnna

[Maintain User Account
. Lastname [stormey] First name | ]
nfirm that the R ——— e ——
H H Gender v AlWTye[ ]
ation on this . — .
H Bar numhber
is correct, then e
[
More User [ —
1 ” Address |
a'tlon " Address 2
Address 3
o — A —
Phane |
Initials End date
Civil ref style Criminal ref style v
Date sworn Saws| v
(el fomaion

ould appear in the login box. You may now change your

yping your new password in the password box.
lick on the “Return to Account screen”.

Plare Uil Inlarmalion (s amasmney |

. F'.'..h T 1 Lasnlaghs OB 13-200F 1530
Paurwerd I""""'"- Crurremi login (38 17-200

Fid M2 Creme dase (607

[— Uiplate dasm (A0

Goamps  Ancmey
| == Screen 6

Fiwham 10 Adaimsd poisn

72
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is will bring up Screen 5. To complete the transaction,
ustnow click on Submit and then Submit again.

lowa Northern
Training

73

View Go Bookmarks Tools Window Help

>

.a @ [ & nttps://ect-train.Jand.uscourts.gov/cgi-bin/login. pl?410464178466797-L_311_0-1 \

vH&S@arch]

Reload

Bookmarks

EEC F lowa ':;;"?";"' Civil - Criminal

U.S. District Court
Northern District of Iowa

Official Court Electronic Document Filing System

Utilities

Logout

Print

‘Welcome to the Northern District of owa's Training System.

74
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E= Vi alVACCOUE

bn “Maintain Your Account”

s lowa North
SECF “ralne™

Utilities

A Your Account
Maintain Your Account
View Your Transaction Log
Change Your PACER Login

Miscellaneous

Legal Research ...
Mailings. .

Verify a Document

75

ould see this e CE
D n . .
onfirm that the
ation on this

is correct, then
Email

ation\




joeattorney@mymail.com

Kand e prorer parified beive

dresses / T o mry primany s-mud sddon
T b il wdidiiosl mldrenies

e [ Borall i i e i 1 b
S e [ Soordl nord ree b thace adibitionad cursa [;

mmary e

E A bamd lormes So Dlomvaps a1 51 e-mal sencics
 twd Tormest b vr- M, Girsop'Waee. ather s-mmil servioe

e e Ecreen 7

t Screen /’

77

ill bring up Screen 5. To complete the transaction, you
now click on Submit and then Submit again.

Case [specific fields were not altered.

Submit

resg submit to continue with update of person

Addresq €] hitps: /fecf-train.iand.uscourts.gov/cgi-bin/login, pl?48009665

78
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you get back to your offices, log into
ining database:

LOGIN
attorneyl thru attorney22
ord: train

LOGIN
nd9970

ord: train

79

into the System
m the main menu choose the area in
ch you will be docketing, e.g., civil or
inal

ct the appropriate submenu

ct the appropriate event

er the appropriate case number

80
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tify the filing party
the document in pdf format
rt appropriate docket text
ew your work for accuracy

it the event and review service screen

81
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