
CM/ECF Q&A with the NDIA 
Clerk's Office

How to file exhibits pursuant to new Trial Management Order, financial affidavits, and 
redacted NEFs (Notice of Electronic Filing)



New Criminal 
Trial 
Management 
Order (TMO)

1. Requires parties to 
file exhibits after the 
final day of trial

2. Exhibits will be 
returned to counsel 
after trial concludes



Requires parties to file exhibits after the 
final day of trial

 Within 3 days after a hearing or trial, the parties must file electronically in CM/ECF all 
hearing and trial exhibits admitted into evidence. The parties will file any exhibits that are 
offered but not admitted as offers of proof. The parties will not file any exhibits not offered 
into evidence. All filed exhibits are made a part of the public record of the case unless the 
court specifically orders otherwise. Instructions for electronically filing exhibits in CM/ECF 
can be found on the court’s website. 



Exhibits will be returned to counsel after 
trial concludes

 Counsel must sign an acknowledgement of receipt of the exhibits and maintain the 
exhibits until judgment becomes final. 



New Notice of 
Filing Exhibits form

 Word document

 Fillable format

 Found on our website 



Generally, only one docket entry should be used for 
filing all exhibits admitted in trial and one docket entry 
should be used for filing all exhibits offered but not 
admitted in trial.

In instances where you need to file both sealed and 
unsealed exhibits, you will create one entry for 
sealed exhibits and one entry for unsealed exhibits. 



Where can I 
find the 
Notice of 
Filing Exhibits 
Form?

1.



2.



STEP BY STEP INSTRUCTIONS!!!



3.







How to file:









• Select the appropriate option

• Will need to file each type of 
exhibit as a separate entry

• Admitted in trial

• Offered but not admitted

• Sealed exhibits must be 
filed separately





Select Exhibit from the Category Dropdown, type in 
the description/exhibit number or letter in the 
Description Box



For Physical Exhibits or thumb 
drive/CD/DVD delivered to Clerk’s Office







LEAVE BLANK





LEAVE BLANK
Example when you select Letter(s) in Support



Filing Sealed Exhibits



Follow the same steps as for filing unsealed exhibits



Questions regarding filing of 
exhibits?



How to file a Financial Affidavit

STARTING MONDAY, JULY 29th: The CJA 23 (Financial Affidavit) Form is now to be filed by the 
attorney and should no longer be emailed to the ecfmail box







Do not add any additional text in the blank.



Questions regarding filing of 
Financial Affidavits?



Redacted NEFs 

Target date 8/1/2024



What it looks like and why 
it is being activated:

1. Allows parties to receive NEFs in 
sealed cases without the Clerk’s 
office having to email the 
documents manually.

2. Keeps sealed information 
protected.

3. Consistent with SDIA practices.



Clicking on 
the Case 
Number 
hyperlink:

 Requires you to log in to CM/ECF as the 
attorney of record on the case.

 Takes you to the case in CM/ECF

 If you are granted access to the case, you 
will be able to open the docket sheet



Clicking on 
the “Sealed” 
hyperlink 
takes you to 
the 
document:

 If there is no hyperlink by the document 
number, no document is attached. 
 Example: Judges were added in a sealed 

case

 Example: Docket annotation made in a 
sealed case

 If there is a hyperlink, you will be prompted 
to log in to CM/ECF

 You must log in as the attorney who has 
access to the document/attorney of 
record on the case.

 If you are not granted access, you will not 
be able to open the document.



Clicking on the “here” hyperlink takes 
you to the Unredacted NEF:

UNREDACTED Docket Text



Questions regarding redacted 
NEFs?



Helpful Tips:

 Can’t find the event you need? Use the Search function on the top of the page in 
CM/ECF

 Type in the word of the event you are looking for:





Questions?

If you have any questions about anything 
discussed today, please feel free to contact 
the Clerk’s office:

Cedar Rapids 319-286-2300 

Sioux City 712-233-3900
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