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HOW TO APPLY FOR ADMISSION THROUGH PACER.GOV (with an
individual or upgraded PACER account)

Navigate to PACER. gov
Click on My Account & Billing
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Click on Manage My Account Login
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Click Log in to Manage My Account

PAC Em Pub'ic Court Electronic Records

Register for an Account - JFindaCase ~ FileaCase « My Account & Billing -  Pricing  Help~ Q, Search «

Hair My Aceount & Billing

Manage My Account Login

Login to manage your gtcount details, like updating your address and email and payment information. If the federal court
you're doing business jvith uses NextGen CM/ECF, you can also apply for attorney admissions or register to file
electronically.

‘ Log in to Manage My Account ’




5. Enter your PACER Username and Password, click Login

Fublic Access To Court Jlectronic Recffrds

]
Manage My Account

Enter your PACER credentials t¢f update pepsonal information, register to e-file, make
an online payment, or to perforgh other acgunt maintenance functions.

#) Logi
uired Information
Username * XX0000] X

Password * ssssssss

Need an Account? | Forgot Your Password? | Forgot Username?

NOTICE: This is arestricted government website for official PACER use only.
Unauthorized entry is prohibited and subject to pi tion under
Title 18 of the U.S. Code. All activities and access attempts are logged.

6. Click on the Maintenance Tab

Settings Maintenance Payments Usage

Attorney Admissions / E-File Registrm
——

Update Personal Information

Update Address Information

Update E-Filer Email Noticing and Frequency
Display Registered Courts

E-File Registration/Maintenance History

Click on Attorney Admissions/E-File Registration



7. Court Type - U.S. District Courts
Court - lowa Northern District — make sure you do NOT select Bankruptcy Court

In what court do you
* Required Information

Court Type * U.S. District Courts

Court *

Select Court

Note: Centralized attorney admissions and e-file registration are currently not available for all
courts. If you do not see a court listed, please visit that court's website. To find more information
on all courts, visit the Court CM/ECF Lookup page.

Click Next /

8. Click on Attorney Admission and E-File Only

What would you like to apply/register for?

N
Attorney Admissions and E-File

E-File Registration Only

9. Complete all of the information requested on the following pages. When
you have completed the questions and submitted your registration, PACER
will send it to the court for set up.

You will receive an email confirming your admission. Approximately two weeks
after your admission petition is approved you will receive a Certificate of
Admission and a Certificate of Good Standing.



